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What is SAP?

» SAP is the name of the company founded in 1972 under the
German name (Systems, Applications, and Products in Data
Processing) is the leading ERP (Enterprise Resource Planning)
software package

What is ERP?

> ERP is a package with the techniques and concepts for the
integrated management of business as a whole, for effective use of
management resources, to improve the efficiency of an enterprise.
Initially, ERP was targeted for manufacturing industry mainly for
planning and managing core business like production and
financial market. As the growth and merits of ERP package ERP
software is designed for basic process of a company from
manufacturing to small shops with a target of integrating
information across the company.

Why do you usually choose to implement SAP?

» There are number of technical reasons numbers of companies are
planning to implement SAP. It’s highly configurable, highly secure
data handling, min data redundancy, max data consistency; you
can capitalize on economics of sales like purchasing, tight
integration-cross function.

What is SAP R/3?

» A third generation set of highly integrated software modules that
perform common business function based on multinational leading
practice. Takes care of any enterprise however diverse in operation,
spread over the world. In R/3 system all the three servers like
presentation; application server and database server are located at
different system.

Created by SAP ECC 6.0 Core Team during March-2010 2



FICO-Accounts Receivable
E D End User Manual

What are presentation, application and database servers in SAP
R/3?

» The application layer of an R/3 System is made up of the
application servers and the message server. Application programs
in an R/3 System are run on application servers. The application
servers communicate with the presentation components, the
database, and also with each other, using the message server. All
the data are stored in a centralized server. This server is called
database server.

What are features of ECC 6.0?

1. Maintenance of Parallel Ledgers (i.e. Leading & Non Leading
Ledgers)

Inclusion of Document Splitting.

Segment Reporting

Real Time Accounting to Controlling from Financial Accounting
Faster Period End closing.

Legal & Management Reporting.

oA
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TERMS USED IN SAP LANGUAGE

+ Organization Structure: The relation among the organizational
units is called organizational structure / enterprise structure. The
organizational structure is different for every component.

+ Organizational units are used to structure business functions
and for reporting. The organizational units of Financial Accounting
are used for external reporting purposes, that is, they fulfill
requirements that your business is subject to from external
parties, for example, legal regulations. The financial statements for
example, are created based on the organizational units of Financial
Accounting.

4+ Client: The client is the highest level in the SAP System hierarchy.
Specifications that you make, or data that you enter at this level
are valid for all company codes and for all other organizational
structures.

4+ Controlling Area: It is an organization unit in controlling for
which all the controlling activities are conducted.

+ Company: A Company represents Group. It is an organizational
unit in financial accounting for which the consolidated financial
statements can be drawn up.

4+ Company Code: It is an organization unit in financial accounting
for which complete set of books of accounts are maintained to
prepare legal financial statements. Any number or Company codes
can be assigned to one company.

4+ Business Area: It is an Organizational unit in financial accounting
those structures the enterprise according to geographical area of
activity or line of activity to which the business transactions can
also be posted. We can prepare the financial statements for each
business area...

4+ Profit Center: An Organization Unit in accounting that reflects a

management-oriented structure of the organization for the purpose
of internal control. In Other words, it can be defined as an
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organizational unit where both the costs and revenues are
analyzed for profitability analysis.

4+ Cost Center: It is an area of activity or an area of responsibility for
which the costs are incurred. The costs centers may be designed
based on any of the following criteria.

e Functional Requirement

e Allocation Criteria

e Physical location

e Responsibility for costs

4+ Cost Element: It is a cost relevant item in Chart of accounts. An
item is considered as cost relevant when it affects the cost directly.
Cost elements are used to identify the expenses and incomes from
FI to CO for analysis purpose.

+ Voltage Order: It is an Cost object to Capture the Revenues

% Accounts Receivable Sub Module: This Component is used
to process the business transactions relating to customers
i.e. sales, payments, returns etc. A master record is created
for every customer with reference to the company code. For
this purpose the customers are categorized according to
similarities in the master data maintenance requirements.
These are called as Customers accounts groups.

% Reconciliation Accounts: It is a control account maintained
in the general ledger for accounts receivables and accounts
payables to which the business transactions posted in the
receivables & payables are also automatically posted. The
Reconciliation account is always updated automatically only.
The figure to be represented in the Balance sheet is taken
from the Reconciliation account. Using the Reconciliation
account we can find out the total amount of receivables and
payables due to or due by the company at any point of time.

% Special GL Account: It’s a Reconciliation account
maintained in the General Ledger for the special business
transactions with Customer & Vendors, which should not be
balanced with total payable account.
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% Special GL Indicator: It’s a key which specifies the nature of
special business transactions. Example: Deposit, Advances
etc.,

% Open item: Open item means pending items. The concept of
open items is applicable to customer’s vendors and some
balance sheet general ledger accounts such as, outstanding
expenses, Outstanding Income, Prepaid Expenses, Income
received in advance.
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To LOGIN to the SAP follow the following four Steps as per the Snapshots
stated below:

Step No: 1

Double Click on the
Icon for Loginto
SAP

's Start V@ E G ®E I @ AR END USER MARNUAL § EPDCL HT Manual.da. .

Step No: 2

Shortcuts Sustems |

Nescrintinn ISV ] | Log On l

[ BI LOGIN _

[} CPOCL Production | VYariable Logan... |

3} DEVE

[ih ECC 250 CLIENT w

[} EFDC PRE PRODUCTION

[ EPDCL Dev 220 ‘

[} EPDCL PRODUCT

Y EPDCL Qas

[ 10ES Double Click or

[} Soluman Click onthe Log

[§} Solution Manager an Button

| MNew ltem... |

— | Change Item... |

4 | | » | Delete Item... |
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Step No: 3
& fdH e SHE DDL8 BRI @M
SAP
Mention the Username
Mew password
Client 200 Information
EPDCL Quality Systermn
User | (SAP ERP B.0 incl. ERP 4 with 15-UT)
Fassword ******I****‘ @ Client 200 EPDCL Quality Client
Language )
Mention the Password
Step No: 4

Menu  Edit Favorites Extras System Help

& D dH C@n EHB Do BE @M
SAP Easy Access Mention the T.Code in
B|3|E';a|§_|%47|vlu the Command Box
= & Favorites P
b {03 AR Heports folder! .
= 23 SAP menu f
b O Office :
[ [ Cross-Application Components
[ [ Logistics
I (3 Accounting
' O Hurman Resources
O Utilities Industry
O Information Systems
I O Tools
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Each R/3 window contains several bars that help you navigate and
perform functions in R/3.

Standard TR A0 @R BRE Bnan D 0D
Toolbar rSAP Easy Access - User menu for Duke SAP User
& e RS <l
Title Bar
Application > @ Pimhesry
& (3 Project Flanning & Custamer F el
TOOIbar B uce?v;al Drarlel!gennr‘::g et
Status
Toolbar
F & [ PRD (1) (100) (3] prolestd | INS %

* The Menu Bar contains menu paths for system commands. It also
contains the SAP button (top left corner) and the minimize and
maximize buttons (top right corner) for managing the size and position
of the window.

* The Standard Toolbar contains buttons for performing common
functions depending on the screen or task. It also contains the
Command Field. (If the Command Field is hidden, click on the button to
display it).

¢ The Title Bar contains the name of the current screen.

* The Application Toolbar contains “shortcut” buttons for additional
functions depending on the screen or task.

* The Status Bar displays messages and provides system information,

such as session number and Insert / Overwrite status for text in
fields. (If hidden, click on the button to display).
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How Do I Use the Menu Bar?

1. A menu path is a series of steps to execute a system function.

2. To use a menu path, click on the desired option on the Menu Bar to
receive more menu options. A triangle to the right of a menu option
indicates more menu options for that path.

3. Continue to click once on each desired menu option until the
transaction screen is reached (see example below).

Note: A triangle to the right of a menu option indicates more
menu options are available for that path. Menu options without
a triangle indicate that a new screen will display once the
option is selected.
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ECC 6.0 FUNCTIONALITIES FOR APDISCOMS AR SUB MODULE

Some of the new functionalities of ECC 6.0 SAP Version are:
1. New GL (Splitting of inter unit transactions)
a.) Document Splitting.
b.) Maintenance of Parallel Ledgers
c.) Real time posting to Controlling from Financial Accounting
d.) Segment Reporting
e.) Faster Period End Closing.
f.) Legal & Management Reporting
2. Receipts of HT Customers Payments with simultaneous priority
clearing of the documents.
3. Special General Ledger Indicator in FBCJ for receipts of SD/ACD &
50%HT Theft Deposits.
Inter-unit transactions minimization
SAP Standard reports for Trial Balance
Bank Reconciliation
Reverse Interface from SAP to External Billing System.

Upload of Noted Items i.e. Additional Consumption Deposits etc.

© % N o 0ok

HT Service 15 days notice i.e. Dunning Notices

10. HT Services D list generation

11. HT Interest Calculations in SAP

12. Business Intelligence Reports of FPR, ED & Demand Statements
13. TDS i.e. Withholding Tax Certificate Generation.
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Difference between SAP 4.7 and ECC 6.0

SAP 4.7

ECC 6.0

Profit Centers were created up to
Division Level only

Profit Centers are created up to
ERO level.

HT units were not created as Profit
Centers.

HT units are also created as Profit
Centers.

Revenue data flows into Profit
Centers from Division wise Voltage
Orders assigned to it

Revenue data flows into Profit
Centers from Section wise Voltage
Orders assigned to it.

All Accounting units are not
created as Profit Centers.

All Accounting units are created as
Profit Centers.

Business Areas were Created upto
Circle Level Only

Business Areas were Created upto
Division/ERO Level
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Profit Centers

Profit Centers will have both Costs and Revenue
Profit Centers are created up to Division / ERO

Profit Centers are derived and not entered manually except in few
cases.

Profit Center wise Separate set of financial statements can be
generated. (Trial Balances, P&L Account, Balance Sheet)

Voltage Orders

Voltage Orders are used to capture Voltage Wise Revenues
LT and HT Voltage Orders are created up to Section Level
Every Voltage Order is assigned to a Profit Center

Revenues posted in the Voltage Order will be automatically flows in
to Profit Centers

Improvements:

Section wise and Voltage Orders wise (i.e. LT, HT 11KV, 33KV,
132KV, 220 KV, 400KV) revenue can be captured.

Profit Center wise (i.e. Circle wise, HT unit wise, Division wise,
ERO wise) separate financial statements can be generated.

Standard Trail balance can be generated at unit, Circle and
Corporate Levels based on Profit Center/Business area.

Bank Reconciliation can be done in SAP itself.
With Effective utilization of the concept of New GL i.e. Document

splitting the process of Inter Unit transaction can be
minimized/eliminated.

Separate Bank GLs for Incoming, Outgoing & Unidentified Accounts

are created for effective accounting of Bank transactions.
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Important Transaction Codes

HT User Important Transaction Codes

T-Code Description Purpose
Upload of Demand thru Converter.
F-22/ Invoice - Demand raising other than
FV70/ General Regular Demand upload
FB70
: CC Charges Receipt with clearing
Incoming . .
F-28 Paviments (i.e. For Regular receipts from
Y Customers towards CC bills)
To reverse an erroneous entry and
FBRA S Scy e to reset the cleared items to Open
[tems 8
items.
F-65/ .
General CC Charges Cheque dishonor (For
FB50/ FV50 . K i . di
F-02/ Posting Bank incoming account credit)
FV50/ GL Account To Post an entry which does not
FBS0 Document affect the Customer? i.e. GL to GL
1. CC Charges to Court Case
F-30/ Post with amount transfer vise versa
F-04 Clearing 2. SD payment to customer
3. Demand withdrawal etc.
Clear To Clear Customer Dr. & Cr. Open
F-32
Customer Amounts.
F150 Dunning Customers notice issue
Disconnection
ZFTA002 list of HT D List generation
Customers
FINT Item Int§rest HT services interest calculation
Calculation
FINTSHOW In.terest Run H'T services interest calculation
Display display
All cheque/ DD receipts other
FBCJ Cash Journal than CC Charges
ZFIAO17 ACD Upload | ACD upload to SAP from excel file
1. ACD receivable entry in SAP
F-49 Noted Items 2. Theft notice to Customers
FBOS Individual Noted items ACD receivable and
reversal Theft notice Deletion
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SAP CC Collections, JE entries, SD

ZFIA003 Reverse collections and Surcharge amount
Interface 11
to the external billing system
J1INMIS Z;;Eh holding TDS Certification Generation
FBLSN Customer Line Item Display
FAGLLO3 GL Account Line Item Display GL
View
FD10ON Customer Balance Display
FS10N GL Balance Display
ZFIA004 BRS 1st Step of BRS
FEBAN BRS 2nd Step of BRS
ZFIA024 BRS 3rd Step of BRS

S_ALR_ 87012301/
S_ALR 87012277/
F.08

Trail Balance

Document Types in SAP:

Generation of Trail Balance Report

Purpose:

o It specifies the account type to which the document is

related.

0 For every account type it specifies the nature of business

transactions i.e. Purchase / Payment etc.

0 To allot number to every individual document of that

document type.

TYPE | DESCRIPTION TYPE | DESCRIPTION TYPE | DESCRIPTION

BK GL Entry Bank Related LB Dmnd Raise Cur FY LQ Single Bulb Subsidy
BR Revrsl-Bank Entries LC Transfr of Credits LR FSA Adjustment

DA Customer Document LD Legacy DataMigration LS Subsidy- STL-Cat 6
DB Revrsl-Cust Entries LE Theft Demand Debit LT Subsdy-IT ind-Cat 2
DG Customer Credit Memo | LF Theft Depo Adj Cr LU Adj PB Dmnd Wthdrw
DR Customer Invoice LG SD/ACD Adjustments LV Adj - Dept Services
Dz Customer Payment LH Dishonor of check LW Transfer of Debit

FB Cash Journal Document | LI Change of category LX Surcharge-SC/ST

FR Revrsl-Cash Entries LJ Wthdrw as per BP151 LY Adj PB Dmnd Raise
L1 Regular Demand-LT LK ICD Adjustments Cr LZ Adj Kuteera Jyothi

L2 Assessed Demand-LT LL ICD Adjustments Dr SA G/L Account Document
L3 Cur Month Collcns-LT LM Power Loom Recivbls SB G/L Account Posting
L4 Cur Year Collcns -LT LN Panchayat WaterWrks SK Cash Document

L5 Prev Year Collcns-LT LO Rural Water Works SU Adjustment Document
LA Dmnd Wthdrw Cur FY LP Free Power - Cat 5 ZR Bank Reconciliation

Created by SAP ECC 6.0 Core Team during March-2010
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1. Demand raising:

Purpose: Demand rising, other than regular DEMAND upload from
external billing system is to be entered as follows.

Procedure:

Transaction Code: F-22 (i.e. Enter Customer Invoice)

Document Edit Goto Extras  Settings  Environment Sy

& afd H €@ EHEIEDO0 EE @ b

Enter Customer Invoice: Header Data
Held document  Acct model &% Fast Data Entry [0 Postwith reference &2 Editing Options

Document Date 01.02.2010 Type HE Company Code 2000
Posting Date 01.02.2010 Period Currency/Rate INR
Document Number Translatn Date

Reference L . No 2 X300 Cross-CC no.

Doc Header Text SO0 MOCOON HO0ROO00CK
Trading Part. BA

First line item
Pstiy 01 Account ELROGS| [ﬁ’SL Ind TType

Document Header

Document Date: 01.02.2010 (i.e. Demand raising Date)

Document Type: HE (Current year demand raising, HA for Previous year
Demand raising)

Company code: 2000

Posting Date: 01.02.2010 (Demand raising Date)
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Currency: INR
Reference: Letter number based on which demand is to be raised.
Doc. Header Text: Entry short description

Line Items

Posting Key: 01 for Demand raising
Account: ELROOS (Service No. like RJY202, VSP110 etc.)

Press Enter button for next screen.

Enter Customer Invoice: Add Customer item

& 2 B @ CHE DDO0 PR @M
Enter Customer Invoice: Add Customer item

A2 & B T & Moredata  Acctmodel  5# Fast Data Entry Taxes Withhalding tax

Customer ELROGS ASSISTANT EMGINEER PHONES GiL Acc 2303200
Company Code 2000
AFPEFDCL POWERPET
ltern 1/ Invaice /01 /S Dr CCHT Cat 2
Amount 450000 INR
[ Calculate tax Bus.place/sectn !
Bus. Area 520 Dunning Area
Payt Terms ROO2 Daysipercent 14 / /
Eline Date 01.02.2010 Disc. Amount
Disc. hase
Pmnt Block Pmt Method
Assignment
Text Demand Raised as per XoO000000 0000 |® Long Texts
Mext line itern
Psthy 50 Account 6100310 SGL Ind TType New co.code

G/L Acc: Change CC/DPS/ED GL A/c No. Ex: “2303200 S/D CC HT Cat II”
Amount: Demand raising amount

Business Area: 520 (i.e. Unit Code)

Payment terms: ROO2 for receivable after 14 days

Bline Date: Same as posting date

Assignment:

Text: Complete details of the document for which demand is raising.
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More data |
After entering above details press & More da button

Amount in LC 450,000.00 IR

Feference Key 1 1000
Feference key 2 o
Feference key 2 o

Planning Level | [ﬁ‘:"jlan. Date

Reference Key 1: 1000 (Recorded KWH)
Reference Key 2:: 0 (ED Exempted Units)
Reference Key 3: 50 (Billed KVA)

Posting Key: S50 to Credit Revenue from Sale of Power GL

Account: Appropriate Rev. GL Ex.”6100310 Rev.from Supply of Power
Energy Charges HT Cat I”

Press enter after GL Account is entered to move next screen.

Document  Edit Goto Extras  Settings  Environment

Systern Help

& 290 CEQ DHE Do BAE @ o
Enter Customer Invoice: Add G/L account item

L @ B T & Moredata | Acctmodel &2 Fast Data Entry Taxes

GiL Account 6100310 Rew fraom Supply of Powerenergy ChargesHT Cat 1
Company Code 2000 APEPDCL
ltern 2 f Credit entry / 50
Amount 450000 INF
[ Calculate tax
Business Place
Business Area 520
Profit Center
Crder V2021111HO11
Cluantity
Assignment
Text Demand Raised as per XaCO0000a0000H] ﬁ’_"P Long Texts ‘
Mext Line ftem
Psthy Account SGL Ind TType MNew co.code
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Amount : Enter amount to the Revenue from sale of Power account.
Business Area: 520 (i.e. Unit Code)
Order : Enter voltage order in which the service exists

Quantity : Enter billed units for CC Charges Sales Account
Base Unit : KWH for Electricity unit consumption
Assignment :

Text : Enter “+” to repeat previous line item text copy

Note: In Order Field, we are supposed to assign the voltage level at which
the supply is availed. Basing on the Voltage Order the Profit Center is
derived.

More data |
After entering above details press & More da button

Docurmment Edit Goto  Extras  Settings  Environment  Systerm  Help

& zla @ @@ae S2HE ShOs BE @ m

Enter Customer Invoice: Correct G/L account item
2 EH B [ & Moredata | Acct model &% Fast Data Entry Taxes

GfL account 6100310 Rew from Supply of Powerenergy ChargesHT Cat 1
Company code 2000 APEFDCL

ltern 2 / Credit entry / 50 / Addit.Details .~

Amount 450, 000.00 MR Amount in LC 450, 000. 00 MR
Reference Key 1 100

Reference Key 2 1000

Reference Key 3 2000|

Mext line itern
Pstiy Account SGL Ind TType MNews co.code

Reference Key 1: 100 (Recorded KWH)
Reference Key 2: 1000 (ED Exempted Units)
Reference Key 3: 2000 (Billed KVA)

After entering all GL accounts as above check the entry via. In menu bar
Document-> Check (Shift+F6) and Save.

Thus upon Simulation the Entry would be as follows:
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Document Edit Goto Extras  Settings  Environment  System Help

(] pld @@ SoHE ahoa EE G

Enter Customer Invoice: Display Overview
&1 L2 Display Currency | Park document  Acct model 8% Fast Data Entry Taxes

Document Date 01.02.2010 Type DR Company Code 2000
Posting Date 01.02.2010 Period 11 Currency INR
Document Number  INTERNAL Fiscal Year 2009 Translatn Date 01.02.2010
Reference TEST Cross-CC no.
Doc Header Text Trading Part. BA
lterns in docurment currency
PK BushA Acct INR Amount Tax amnt
001 01 520 ELRGES ASSISTANT ENGINEER 450,000, 00
002 50 520 0006100310 EC HT Cat 1 450, 000.00-

|0 Document 7840000001 was posted in company code 2000

NOTE: To raise the demand through RJ the Transaction Code to Park is
FV70, which has to be posted by the SAO in the Transaction Code FBVO.
But, if an entry is to be posted directly the Transaction Code is either
FB70 or F-22, for which only the SAO is authorized.
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2. Demand withdrawal

Purpose: Demand withdrawal, other than regular upload external billing
system is to be entered as follows.

Procedure:

Transaction Code: F-04 (i.e. Post with Clearing)

Document  Edit Goto Extras  Settings  Environment

(] 2l HI€G@ | 26 EE 5402 ) EE )@

Post with Clearing: Header Data

Choose open items  Acct maodel

Document Date 05022010 Type HH Company Code 2000
Posting Date 05022010 Period 11 Currency/Rate INR
Document Mumber Translatn Date

Reference Lr. No : XOOXXXXXX Cross-CC no.

Doc Header Text Reasan for Withdrawal >03{

Clearing text

Transaction to be processed
Outgoing payment
Incaming payment
Credit memao
@ Transfer posting with clearing

First line iterm
Pstiy 40 Account 6100320 EFEL [nd TType

Document Date: 05.02.2010 (i.e. Date of Withdrawal of Demand

Doc. Type A Use one of the following document Types as per

transaction requirement
HM HT Demand Withdrawal
HI HT Wdrl BPMS 151
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Fsig DEl 1.2.2018  [pate on which you want to post
FievEiEnE Lr. No Y 7 oucher No. based on which demand
withdrawal.

Doc.Header Text P fwithol | R . .
Ot.Heater 18 Lrpose orvindrawa Details for Demand withdrawal.

Posting Key: 40 for the respective Revenue GL (i.e. Energy Charges, ED,

[ED, DPS etc)
Account: 6100320 of the respective Revenue GL (i.e. Energy Charges,

ED, IED, etc)

Document  Edit Goto  Extras  Settings  Environment  System Help

(V] 200 Iea@ SHE SDLas BE @

Post with Clearing Add G/L account item

A& @ B [0 Choose openitems  Process open items & More data  Acct model

G/L Account 6100320 Rev fram Supply of Powerenergy Charges HT Cat 2
Company Code 2000 AFPEPDCL
ltern 1 / Dehit entry /40
Amount 5000 INR
[] Calculate tax
Business Place
Business Area 520
Prafit Center
Cirder V2021113H011
Cluantity
Assignment
Text With Drawal as per Letter Moz sGOOO 00000000 RN ‘?/‘ Long Texts
Mext Line lkem
P stk 40 Account 6200262 EFBL Ind MNew co.caode

Amount = Rs5000 (i.e. the amount to be withdrawn towards Energy
Charges

Business Area= 520 (SAO Elr)

Order = V2021113HO011 Voltage Order of the Respective Section where

the Sc exists.

Text= the Reason and basis of Withdrawal of Demand.

Posting Key=40 (i.e. for withdrawal of another component of Demand)

Account=6200262 (i.e. for Withdrawal of DPS)
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Post with Clearing Add G/L account item

& a8 e SHE O TO0 BE @B

Post with Clearing Add G/L account item

A2 @ B [0 Choose openiterns | Process open items & More data

Acct model

GiL Account 6200262 Delayed Payment Surcharge-HT Cat 2

Company Code 2000 AFPEFDCL

ltern 2 / Dehit entry /40

Amount 4000 INR

Business Place

Business Area 520

Profit Center

Order V2021113Ho11

Cluantity

Assignment

Text With Drawal as per Letter Mo 3G O0 00000000000 |® Long Texts
Mext Line Iterm

Pathy Account SGL Ind

MNews co.code

Amount = Rs4000 i.e. the amount to be withdrawn towards DPS
Business Area=520 (i.e. Unit Code)

Order = V2021113h011 Voltage Order of the Respective Section where
The Sc exists.

Text= the Reason and basis of Withdrawal of Demand.
Click on Choose Open Items
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Document  Edit Goto  Settings  Systermn Help

V) B dH @@ CHEB OO0 HEE @
Post with Clearing Select open items

Process open items

Open itern selection Additional selections
Company Code 2000 @ Mone
Account E1r009 Amaunt
Account Type DIE?"] ) Document Number
Special G/L ind MNormal Ol ' Posting Date
Pmnt advice no. 2 Dunning Area
' Reference
[ Other accounts ' Payment order
[ Distribute by age ) Collective invaice
[] Automatic search ) Document Type
'Business Area
) Tax Code
' Branch account
Currency
' Posting Key

' Document Date

) Assignment
1 Billing Document
| Others

Company Code = 2000

Account = EIr009

Account Type = D (i.e. for Customers)
Click on Process Open Items
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Document  Edit Goto Settings  Environment

() 2 0E e CHE Do BR @m

Post with Clearing Create residual items
& [ Distribute diff.  Charge off diff. ¢ Editing options

Standard | Partial Pt ' Resiterns | Withhldg tax |

Account items ELRO09 SENIOR DIVISIONAL ELECL ENGR

Dacument M D___|Ducument D___|F'__ Busi |Day  [Met amount Fesidual iterns RCd

7840000003 HE |l31 .02,2010 |04 520 4 1,500.00

7840000003 HE 01.02.2010 04 520 4 2,000.00

7840000004 HE 01.02.2010 04 520 4 30,000.00 25,000.00

7840000004 HE 01.02.2010 04 520 4 20,000.00 16,000.00

[«[][ [

|3‘ @| |@| |E| |§‘ ‘E| |ﬂ||fﬂ Amuunt| | Gross< ::I'--letuﬁnﬁ Currency | | T ltems ” i fterns | | t Disc. | § Disc.
Editing status
MNumber of items 4 Amount entered 9,000.00
Display from item 1 Assigned 9,000.00
Reason code Difference postings
Currency INR
Display in clearing currency Mot assigned 0.00

Res.items |

Click on Residual Items

Click on Select all Button

T Items

Note: Mention the balance amount against the respective Documents
No: (i.e. residual amounts to be retained)

Click on Deactivate all Items
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Ensure that the amount entered and amount assigned becomes equal
and the amount not assigned becomes Zero.

Click on Post Icon

& Document 7960000004 was posted in company code 2000

3. Receipt of CC Charges & Priority Clearing

NOTE: Henceforth, all the CC Charges receipts received in the HT unit
are to be posted through Transaction Code F-28 i.e. Post with Clearing
Only.

Purpose: The amount of CC Charges being paid by the Customer is to be
posted through this Transaction. The feature of this transaction is the
Invoice Components i.e. CC, ED, IED & DPS are cleared at the time of
posting itself.

Procedure: All the receipts being made are to be debited to an
intermediary accounts i.e. “2400500 — Cheques Collected Clearing A/c”
and credited to the respective customer account duly processing the
requisite open items of the invoice.

Basing on the Entry Posted in F-28, an automated entry is posted
in the Cheques receipts Tab in FBCJ of the respective unit Cash Journal
in which the payment is received. Later the Cheque is to be presented in
the bank. The Customer receipts are to be generated in FBCJ itself.

The Entries would be:
Upon Receipt of Cheque in F-28
2400500 i.e. Cheques Collected Clearing A/c Dr.
To Customer A/c.

Upon Posting of automated entry in FBCJ
Cash / Bank A/c Dr
To 2400500 i.e. Cheques Collected Clearing A/c Dr.

Upon Presenting the Cheque into Bank

Bank Incoming A/c Dr.
To Cash / Bank A/c.
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Transaction Code: F-28 (i.e. Post Incoming Payments)

Document Edit Gato  Settings  System Help

& a0 €@ SHE OhOs AR @
Post Incoming Payments: Header Data

Process apen items

Document Date 20.02.10 Type Dz Company Code 2000
Posting Date 20.02.10 Period Currency/Rate INR
Document Number Translatn Date
Reference ELRGO9 Cross-CC no.
Doc Header Text Reced Payment from ELR009 Trading Part. BA
Clearing text Receipt of Payment for the Manth of 303 xR
Bank data
Account 2400500 Business Area 520
Amount 10000 Amount in LC
Bank charges LC bank charges
Value Date Profit Center 202000002
Text HOFC Bank ER Pet Assignment 24321
COpen item selection Additional selections
Account ELR0OY| () ® None
Account Type D [1 Other accounts ) Amount
Special G/L ind Standard Ols . Document Mumber
Pmnt advice no. 1 Posting Date
[ Distribute by age ' Dunning Area
[ Autormatic search ) Others
[lInvaoice Summary

Document Date: 20.02.10
Document Type: DZ

Company Code: 2000

Posting Date: 20.02.10
Currency: INR

Reference: ELRO09 (Service No.)

Document Header Text: Received from ELR0O09
Clearing text: Receipt of Payment for the month of .......

BANK DATA

Account (GL): 2400500 (This is intermediate A/c to post to cash book)
Amount: 10000 (Cheque amount)

Business Area: 520 ELR HT Unit Code
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Profit Center: 202000002 (HT Section Profit Center)

Text: HDFC Bank RR Pet (Cheque drawn on bank)

Assignment: 654321(Cheque Number is always mandatory and should
be only numeric)

OPEN ITEM SELECTION
Account: ELR0O09 (Customer Account)

A/c Type: 'D’
| Process open fems |1, . Click on Process Open item Button

Document Edit Goto Se

Post Incoming Payments Create residual items
S [@ Distribute diff.  Charge off diff. & Editing options

Standard | Partial Pmt ' Resitems | Withhidg tax |

Account items ELRO0Y SENIOR DIVISICNAL ELECL ENGR

Document M |0 |Document D[P |[Busi_|Day  |MNet amount Residual items RCd

7840000003 HE 01.02.2010 04 520 (19 1,500.00

7840000003 HE 01.02.2010 04 520 (19 2,000.00

7960000004 HM 05.02.2010 04 520 (15 25,000. 00 15.000.00

7960000004 HM 05.02.2010 04 520 (15 16,000.00

[ [

|§| |E| |@| @| |§‘ |E| |E||M Amuunt| | ':'I'EI'E-'E-::::I"-lEt"Eﬁf] Currency | | 1 ltems | § ltemns | ‘ 1 Disc. H i Disc.
Editing status
Murmnber of items 4 Armount entered 10,000.00
Display from iterm 1 Assigned 10,000.00
Feason code Difference postings
Currency INR
Display in clearing currency MNot assigned 0.00
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v' Select all items by clicking Ebutton and deselect which ever lines
are not relevant (Unpaid amount). Here we have to decide as to
whether to clear the CC/ED/IED. As some of the amounts are to
be kept as open items for unpaid amount.

v' Simulate Document and post

& Document 1400000035 was posted in company code 2000

v Note down the document number.

v An automated entry is posted in cash journal of the respective
business area specified in F-28 T-code.

v After all CC Charges postings are done, then the T.Code. FBCJ is
to be executed, wherein an automated entry would be found in
cheque receipts tab in save mode.

NOTE: While Process the receipts through the Transaction Code
F-28, ensure that the respective Cash Journal (FBCJ) is Closed.

Cash Journal Edit Goto  Extras  Systern Help

(] ald HI¢ae BREImTan (@]

Cash Journal 520 Company Code 2000
& Save Post B Print cash journal | §F Change cash journal & Editing Options

Data selection Balance display for display period

Display period
20.02.2010 - 20.02.2010 Opening halance 28,505.00 INR
4 Today » + Total cash receipts 0.00 INR Number: ]
4 This week » + Total check receipts 10,000.00 INR Number: 1
4 Current period » - Total cash payments 0.00 INR Number: L]

Cash journal SACQMHT/ELURU sl = Closing balance 38,505.00 INR

Company code: APEFDCL Cash thereaf 0.00 INR

Cash payments | Cashreceipts = Check receipts

C |Lot |Business transaction Amount Doc. |Split [T |G/L Check nurnber  |Check issuer Bank Key Bank Account
E@ 16,000.00 COD 2400500 654321 HDFC Bank RR P
=
4/
|=htlew 1= &  Save sel Post sel 8  Receipt A& Follow-on doc. Present checks =) Check lot
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v Select line item and post by pressing H_f=_[ button.
v' Generate a Receipt for cheque amount. Select line item and press

receipt button'®

ReLaig |

v" Now present the cheque in the Bank i.e. remittance procedure.
NOTE: Always the Cheques have to be Posted then Presented in to

Bank.

PEREMAMNENT RECEIEPT
Cash Document No
Company Code

Cash Journal

Incoming Payment

Received From

SERVICE NO./CUSTOMER NO :

MODE ©OF PAYMENT
Cheque/DD No

Drawser BANK & Branch
On account of

EASTEEN PCWER DISTRIEBUTION COMPANY OF AP.LTD.
WVISHAEAPATNAM

Date : 20.0Z.Z010

520 / 38
2000 APEFPDCL
520 SAO/HT/ELURU

M/s. SENIOR DIVISIONAL ELECL ENGR
ELROOZ

BY CHEQUE

000000DGe54321

HODFC Bank RR P

CC Charges

TEXT &TC

&L Account Desgcription Amount
2400500 CHEQUES COLLECTED CLEARING A/C 10, 000.00
Total Amount in Rs 10,000.00

Amount in words (RUPEES TEN THOUSAND AND ZERO PATSE ONLY ).

Cashier/JAQ

SAQ/HT/ELURU

Receipt of Payvment made by Cheque subject to realization E. & O.E
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4. Dishonor of CC Charges Cheque

Purpose: If a Cheque received from a Customer is dishonored then the
procedure to be followed would be.

Procedure: As upon receipt of the cheque the Open Invoice Components
had been cleared, hence the cleared items are to be reset duly reversing
the document.

Upon executing the transaction, the original entry would be
reversed and all the cleared items would be brought back as open items.
The entry upon reversal would be.

Customer A/c Dr.
To 2400500 A/c.

Transaction Code: FBRA (i.e. Reset Cleared Items)

Reset Cleared Items
& 243 €@ SHE aDoO B @m
Reset Cleared Items

Accaunts | tems | Accompanying Correspondence

CC Charges Receipt )

_ Entry Doc No:
Clearing Document 1400000035 /
Company Code 2000
Fiscal Year 2009

Document No: 1400000035 (CC Charges receipt entry doc in F-28 T-
Code)

Company Code : 2000

Fiscal Year : 2009

Go to menu bar and press Reset cleared items
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Clearing Edit Goto Systern Help

& A H I e@@ SRR Dho8 I EE @R

Reset Cleared ltems

Accounts | ltems | Accompanying Correspondence

Clearing Document 1400000035
Company Code 2000
Fiscal Year 2009

Reversal of clearing document

As well as resetting cleared
items, it s also possible to Resetting and revers
reverse the clearing document.

¥ Cancel

Press on Resetting and reverse button.

Clearing Edit Goto  Systerm Help

& A B ICE@ I DHR DDO8 ERE @

Reset Cleared Items

Accounts | ftems | Accompanying Correspondence

Clearing Document 1400000035
Company Code 2000
Fiscal Year 2009

Feverzal Data

Feversal Reason 01
Posting Date 200110
Posting Period 11

v R

Give reversal reason 01 and press right button lv|
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Clearing Edit Goto

& =T

Reset Cleared ltems

Accounts lterms Accompanying Correspondence

Clearing Document 1400000035
Comparny Code 2000
Fiscal Year 2009

|nformation

Clearing Edit Goto

Reset Cleared ltems

Accounts | tems | Accompanying Carrespondence

Clearing Document 1400000035
Company Code 2000
Fiscal vear 2009

Information

Note down the reversal document no.8677777775

Further, an additional entry has to be passed such as
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2400500 Cheque collected clearing A/c Dr
To Bank incoming A/c.

The said Journal Entry can be passed in either of the T.Code F-02/F-
65/FBS50. Say the Entry is posted in F-02. The procedure is as follows:

Docurment  Edit Goto Ext settings  Environment term  Help

& = = R - Y T 5 S A R e R B = ez =

Enter G/L Account Posting: Header Data

Held document  Acct model 855 Fast Data Entry | [ Post with reference

& Editing Options

Document Date 20.02_ 10 Type HV Company Code 2000
Posting Date 20.02_ 2010 Period 11 Currency’Rate INR
Document Murmber Translatn Date

Reference 1400000035 Cross-CC no.

Doc . Header Text ZC amt Theque Dishonour

Trading Part.BEA

First line iterm
P sty 40 Account 2400500| E“GL Ind TType

After entering above details press enter for next screen
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Document  Edit  Gato i Environment

Setting wstem  Help
& 20 ea@ CHEBE OO0 HEE @m

Enter HT Check Dishonours: Add G/L account item
L EH B @ & Moedata  Acctmodel 5 Fast Data Entry Taxes

GiL Account 2400500 CHEQUES COLLECTED CLEARING A/C
Company Caode 2000 AFPEFDCL
Itern 1/ Dehit entry / 40
Amount 10000 INF
[] Calculate tax
Business Place
Business Area 520
Profit Center 203000002
Cluantity
Yalue Date 20.02.2010
Assignment F54321
Text CC cheque Dishonaured on 330 30000 ‘@ Long Texts
MNext Line ltem
Pstiy 50 Account [2430301 EFDL Ind New co.code

Enter above details and press enter for further screen

Document Edit Goto Extras  Settings  Environment  System  Help

& glaBIe@@ DHE SADOS BRI @m

Enter HT Check Dishonours: Add G/L account item
AL H @ [ & Moredata | Acctrmodel &% Fast Data Entry Taxes

GiL Account 2430301 520 SAC O ELR BOI ELR Incoming B66420100000106 R
Company Code 2000 APEFDCL

ltermn 2/ Credit entry / 50

Armount * INR

Business Place

Business Area 520

Profit Center 203000002

Cluantity

Walue Date 20.02.2010

Assignment F54321|

Text CC cheque Dishonoured an 33 3060 |@ Long Texts
MNext Line ltem -

Pstiy Account SGL Ind MNew co.code

Press enter and go to Document menu bar and press simulate
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Settings  Environment  Systern Help

Document  Edit Goto  Exdras

& 2 dH @@ DER Bhoaa HE @

Enter HT Check Dishonours: Display Overview
& 2% Display Currency Taxes £ Reset

Document Date 20.02.2010 Type HV Company Code 2000
Pasting Date 20.02.2010 Period 11 Currency INR
Document Mumber  INTERNAL Fiscal Year 2009 Translatn Date 20.02.2010
Feference 1400000035 Cross-CC no.
Doc . Header Text CC amt Cheque Dishonour Trading Part.BA
lterns in document currency
PK BusA Acct INR Amount Tax amnt
001 40 520 0002400500 Cheques Collns Clrn 10,000. 00
002 50 520 0002430301 SAO 0 ELR BOI ELRIn 10,000.00-

After confirming the GL Accounts and amounts, post the document by

save button click
Note down the document no

& Document 8010000000 was posted in company code 2000

5. Additional Security/ Consumption Deposit receipt

Purpose: The Additional Consumption Deposit is to be paid by the
Customer on demand. The receipts of the ACD amounts are to be posted
and credited to the respective Customer account.

Procedure: All the Additional Consumption Deposit amounts are to be
accepted through the FBCJ transaction Code which is credited to the
respective Customer Account through a Special GL Indicator “H”. The
Business type 0296 is a defined for “Receipt of SD/ACD from the
Customer”. Upon posting the document the entry would.

Cash / Bank A/c. Dr.
To Customer Spl GL “H” A/c.
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Cash Journal 520 Company Code 2000

& Save Post || Print cash journal | @ Change cash journal || & Editing Options

Data selection Balance display for display period
Display period
19.02.2010 - 19.02.2010 Cpening balance 28,505.00 MR
[ Today > + Tatal cash receipts .00 INR Murnber: ]
[« This week > + Total check receipts 15,000.00 INR Nurnber 1
[«]] Current period I>] - Total cash payments 0.00 INR Number: ]
Cash journal SACHTELURU |®] | = Closing balance 43,505.00 INR
Company code APEPDCL Cash thereof 0.00 INR
Cash payments | Cashreceipts = Check receipts
| lc_|Lot  |Business transaction  |Amount Doc._|split [Tra_[Fun_ |CCQ _|Cost Center |Activity |Qrder Itern_ A |Cost Object Business Proc. |Profit Center |
| SD FROM HT CONSUME 15,000.80 COO [ 2000 CI 202000002 F
| C] 3
|
|
I
I
|
|
I
I
|
I
I
|
|
I
I
L
<101 I 1<1>]
B2 | B @ (& savesel. |E  Postsel. |3 Receipt £  Folov-on doc [3] Present checks = Check ot

Business Transaction: 0296

Cheque No. :: 654321

Cheque Issuer: ABB

Document Date: Cheque Date

Customer: ELR0O09 (Customer No.)

Business Area: 520 (HT Unit code)

Profit Center: 202000002 (HT Unit profit center)

v' Select line item and post by pressing ®-"*= I button
v" Receipt for cheque amount, select line item and press receipt

button ==
v" The Entry Posted would be as follows, which can be viewed by
clicking on the Follow on Document.
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fenern.
ution Com)

entral, Eastern & North
panies ERP Solutions,

Entry View of the Document Posted:

ttin Er

eee DHE OnoD DE @

nrment Help

Display Document: Data Entry View

7 & & & &% Display Currency

B0 General Ledger View

Data Entry View

iDocument Number; 14 36 Company Code 2000 Fiscal Year 2009
Diocument Date 19.02.2010 Posting Date 19.02.2010 Period 11
Reference Cross-CC no
Currency INR Texts exist Ledger Group
EIREEEER ERERIE ER e R ER
CoCd | A |L itermn Itern |PK |5 |Account Diescription Amaount|Curr. | Tx |BusA  Profit Center
2000 |5 140 24012598 SACYHT/ELURU 15,000.00 |INR 520 202000002
D 2|18 |H |ELRODY SENIOR DIVISIONAL ELECL EI 15,000.00- |INR 520 202000002
GL View of the Document Posted:
Display Document: General Ledger View
& 2/ H Q@ CHE ODLH FE @M
@] Display Document: General Ledger View
N &5 Display Currency = B8 Entry View
Diata Entry View
Document Mumber 1400000036 Company Code 2000 Fiscal Year 2009
Document Date 19.02. 2010 Posting Date 19.02.2010 Period 11
Reference Cross-CC no
Currency INR Texts exist Ledger Group
Ledger ZA
Doc. 1400000036 FiscalYear 2009 Period 11
IR0

EEIEREREER R E T

CoCd |a |Litern ltermn |FK | S |Account Description Amount| Curr. Tx |BusA Profit Center
2000 |S 000001 140 2401289 SACHT/ELURU 15,000.00 |INR 520 202000002
D 000002 2119 |H 4801020 CD-HTConsumers(cash) 15,000.00- [INR 520 202000002

Pl notes the Difference in Entry View & GL View.

Created by SAP ECC 6.0 Core Team during March-2010

39




FICO-Accounts Receivable
E D End User Manual

6. Initial assessment deposit receipt from HT Customer

Purpose: The 50% Initial Assessment Theft Deposit is being paid the
Customer on demand. The receipts of the theft deposit amounts are to be
posted and credited to the respective Customer account.

Procedure: All the 50% Initial Assessment Theft Deposit amounts are to
be accepted through the FBCJ transaction Code which is credited to the
respective Customer Account through a Special GL Indicator “K”. The
Business type 0311 is a defined for “Receipt of theft deposit from the
Customer”. Upon posting the document the entry would.

Cash / Bank A/c. Dr.
To Customer Spl GL “K” A/c

The Process of posting the Entry is similar to Security deposit receipt
except Business Transaction type 0311, Spl GL Indicator with type K.

7. ACD Noted item Upload, Entry and Deletion

Purpose: Annually, all the HT Customers are reviewed in respect of the
adequacy of the Consumption Deposit. Upon review, certain Customers
are required to pay additional Consumption deposit according a
demand notice is served.

Procedure: After the review of ACD amounts in the external billing
system, a flat file is to be uploaded in to SAP. The amounts uploaded
would be placed as noted items to the respective Customer accounts.
The file to be uploaded is as follows:

Upload

Create an excel file in the format specified bellow
Columns Example rows data
Document Date 01.02.2010 01.02.2010
Document Type DA DA
Company code 2000 2000
Posting Date 01.02.2010 01.02.2010
Posting period

Currency INR INR
Reference ELROOS ELRO09
Header Text ACD due on ACD due on 20.02.10
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20.02.10
Posting Key 09 09
Special GL
Indicator R R
Customer No. ELROOS ELROO9
Business Area 520 520
Amount 450000 452500
Due Date 20.02.2010 20.02.2010
Dunning Key 1 1
Assignment 520 520

Additional

Consumption Additional Consumption
Document Text for 2009-10 for 2009-10

Transaction Code: ZFIA017 (i.e. Additional Security Deposits upload)

Program  Edit  Got 1 Help

200 Cae DHE a0o0 B @m

Additional security deposits upload ( Double Click on
, the Path ‘

@ —
_
File Path
Fath for Excel File L\Documents and SettingsidmintDesktoptACO UPLOAD xls Eﬂ

By double clicking on the path for excel file button select excel file

where it exists. Click on execute button

Additional security deposits upload
zZoa I S&ee& 9 E R E T A En | EFE ) G =
Additional security deposits upload

= | & T OFE | & T B T On | EE = s |

Status of Posted documents
Document MNMumbern Posting Status Session MName
1600000347 Fosted successtully
1600000348 Fosted successtully
1600000349 Fosted successtully
1600000350 Fosted successtully
1600000351 Fosted successtully
1600000352 Fosted successtully
1600000353 Fosted successtully
1600000354 Fosted successtully
1600000355 Fosted successtully
1600000356 Fosted successtully
1600000357 Fosted successtully

Note down the document nos.
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% If a noted Item has to be posted individually then the following
Transaction Code to be used.
T.Code F-49 (i.e. Customer Noted Item)

Customer Noted Iltem: Header Data
& 2P e CHE OHTOoD BE @M
Customer Noted Item: Header Data

Document Date 20.02.2010  Type DA Company Code 2000
Posting Date 20.02.2010 Periad 11 Currency/Rate INR
Document Number Translatn Date

Reference ELRODY

Doc Header Text ACD DUE on 20.02.2010

Trading Part. BA

Line Itern

Posting Key 09

Special G/L ind R

Account ELROOS Business Area 520
Amount 4500 Amount in LC

Due 200210 Dunning Key 1
DOunning Block Dunning Area
Assignment 520 Specl G/L assgt

Text ACD amount receivable fram ELRO0S

Document Date: Date of ACD review
Document Type: DA

Posting Date: Date of ACD review
Reference: HT Service No.

Doc Header text: ACD due on 20.02.2010

Posting Key: 09 “Special G/L debit”

Special G/L Indicator: R (ACD Receivables HT)
Account: ELRO09 (HT Service)

Business Area: 520 (Unit Code)

Due: 20.02.2010 (Date on which ACD is due)
Dunning Key: 1 (Triggers maximum dunning level 1)
Dunning Block: “Blank
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Dunning Area: “Blank
Post the document by click on the save button

|_0 Document 1B00000358 was posted in company code 2000

Note: Upon posting a noted item, there would be only one Dr. Line item
to the respective customer with a Special GL Indicator “R”

Deletion of a Noted Item:

Transaction Code: FBOS8 (i.e. Reverse Document)

Docurment  Edit Goto  System  Help

& 248 eEe DHE aTO8 I BRI @

Reverse Document: Header Data

& Display befare reversal Document list &% Mass Reversal

Document Details | ACD Noted
Dacument Number 1600000358 , Item Doc No:
2000

Company Code

Fizcal Year 2009

Specifications for Reverse Posting ‘/J‘— 01 for Current Year
- — Deletion J

Reversal Reason 01 .

Posting Date
Posting Period

Check management speciﬁcatiDnS_,,-—-"""
“oid reasaon code

Document No.: 1600000358 (ACD noted item document no
Company Code: 2000
Fiscal Year: 2009
Reversal Reason: 01 (Reversal in current period)
v' See Document by double click on | & Display before teversal | hytton

v" Reverse document by click on the Post button.

|_0 Document 16777779896 was posted in company code 2000

Created by SAP ECC 6.0 Core Team during March-2010 43



FICO-Accounts Receivable
E D End User Manual

8. SD/Theft Deposit Cheque dishonor

Transaction Code: F-04 (i.e. Post with Clearing)

Document  Edit Goto Extras  Settings  Environment  Systern Help

& 2| H e CHE DL BE @

Post with Clearing: Header Data

Choose open items | Acct madel

Document Date 20.02.2010 Type HV Company Code 2000
Posting Date 20.02.2010  Period 11 Currency/Rate INR
Document Mumber Translatn Date

Reference 1400000036 Cross-CC no.

Doc Header Text Bank Advise Na: 23040000

Clearing text

Transaction to be processed
Outgoing payment

@ [ncoming payment
Credit memao
Transfer posting with clearing

First line item
Pathy 50 Account [P430301 EFSLInd TType

Document Date: 20.02.2010 (Date on which it is dishonored)
Document Type: HV

Company Code: 2000

Posting date: 20.02.2010 (Date on which it is dishonored)
Currency: INR

Reference: Cheque received document (Which is passed in FBCJ)
Doc. Header Text: Bank advise no.XX XXXX

Transaction to be processed: (@) Transfer posting with clearing

Posting Key: 50 (GL Account Credit)
Account: 2430301 (Bank Incoming Account)
Press enter to enter further screen
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Document Edit Goto Extras  Settings  Environment  Systern Help

& @ @@@ SDHE anas BE @ m

Post with Clearing Correct G/L account item

& @& B [ Chooseopenitems  Process openitems & Moredata  Acct model

GfL Account 2430301 520 SAO O ELR BOI ELR Incoming 866420100000106 R
Company Code 2000 APEFDCL
tern 1 ¢ Credit entry £ 50
Amount 15, 000.00 INF
L] Calculate tax
Business Place
Business Area 520
Profit Center 202000002
Ciuantity
Value Date 20.02.2010
Assignment
Text SD Cheque Dishonoured on 33 X33 ﬁf:P Long Texts |
Mext Line Iterm
Pstidy Account SGL Ind MNew co.code

Amount: 15000 (Cheque dishonor amount)
Business Area: 520 (HT Unit Code)

Profit Center: 202000002 (HT Unit Profit Center)
Value date: 20.02.2010 (Date of dishonor)

Text: SD Cheque dishonored on 02-02-2010

v Press Choose Open items button | Choose open iterms
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Post with Clearing Select open items

2 9@ e LHE SO BE @’

Post with Clearing Select open items

Process open items

Open itern selection

Additional selections

Company Code 2000 @
Account elroo9

Account Type D

Special G/L ind H [ MNormal O

Prant advice no.

[] Other accounts
[ Distribute by age
[] Automatic search

MNaone

P Amount

' Document Number
' Posting Date

' Ounning Area

' Reference

' Payment arder

1 Collective invoice
' Document Type
1Business Area

' Tax Code

' Branch account

Document Edit Goto  Settings  Environment  Swsterm Help
& D0 H &@@ | OHES ™o FEE @D
Post with Clearing Process open items
~2 [ Distribute diff Charge off diff & Editing options @& Cash Disc. Due
Stancard | Partial Prt | Resitems | Withhldg tax |
Account iterms ELROOS SENIOR DIVISIOMNAL ELECL ERNGR
Document MDD |Document D (P |Busi |Day IMNR Gross —ash discnt —ashD
1400000039 DZ 19.02. 2010 (19 520 1 15.000.00-
[ER|E3]] I
|§| |ﬁ| |§| |ﬁ| |E| |§| |ﬁ| |M AmDuntl |Eﬁ GrDSS<>Net"Eﬁ Currency | | 1 Items || i temns | | il Disc || i Disc
Editing status
Mumber of iterms 1 Armount entered 15.000. 00-
Display from iterm 1 Assigned 15, 000. 00-
Reason code Difference postings
Display in clearing currency’ mlot assigned o.00
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Select appropriate item by double click
See that not assigned amount is Zero Motassigned
Go to document menu bar and select simulate

8. 08

Docurnent  Edit  Goto  Settings  Ernvironment 5
@ Other document Shift+F5 Ba
T Bimulate .
P eni
— Simulate General Ledger Cirl+F12
E Fost Ctrl+s  liting o

Exit Shitt+F3
- itk
Entry View

Document  Edit Goto  Extras  Settings  Environment  Systerm  Help
& aldH CaQ CHE o0 IFE @
=] Dispiay Document: Data Entry View

2 gy & B LY Display Currency  BE General Ledger View

D
er; 8010000003 Company Code 2000 Fizcal Year 2009
Document Date 20.02.2010 Posting Date 20.02.2010 Period 1M1
Reference 1400000039 Cross-CC no.
Currency INR Texts exist Ledger Group
EiBRECERERERERIE ERERERITE]
CoCd” A | ltem|PK |S Account Description Armnaount | Curr Tx |BusA |Profit Center
2000 |5 1180 2430301 SAQ O ELR BOI ELRInc 15,000.00- INR 520
D 2|08 |H |[ELRDDS SENIOR DIVISIONAL ELECL El 15,000.00 |INR 520 |202000002
GL View:

Document  Edit Goto  Extras

Setings  Enviranment  System  Help

& ajaBH I Ce@  CHE SDOo0 IR @

[®=| Display Document: General Ledger View

i £ Display Currency | 5 Entry View

Data Entry View

ber: 8010000003 Company Code 2000 Fiscal Year 2009

Docurment Date 20.02.2010 Posting Date 20.02.2010 Period 11

Reference 1400000039 Cross-CC no.

Currency INR Texts exist Ledger Group

Ledger ZA

Dioc 8010000003 Fiscalvear 2009 Period 1
&) &|F(M 0 Fa| B 2 B|@s|@a|dEa) 0n)|H

Cocd |4 |Litem ltemn|PK |S |Account Description Amount| Curr.  |Tx |BusA | Profit Center
2000 |S 000001 180 2430301 SAO O ELR BOI ELRInc 15,000.00- INR 520 202000002
D 000002 2|08 |H (4801020 CD-HTConsumers(cash) 15,000.00 |INR 520 202000002
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Check that bank account and customer accounts are correct and post

by clicking on post button

|_0 Document 8010000003 was posted in company code 2000
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9. Miscellaneous income receipt
Purpose: All the misc receipts are to be posted in FBCJ (Cash Journal).
“Cash journal” is a single-screen entry for making all cash receipts and
payments. Each cash journal is assigned to one G/L account. Cash
transactions can be saved in the cash journal and can be posted later to
the general ledger. (For eg. At the end of the day)
Procedure: The Cash Journal is a replica of the Cash book to record the
miscellaneous receipts and remittance in to bank.
Cash Book: The Cash Collections (i.e. Cash / any Bank Instruments)
and “Remittances in to bank” are to be fed into SAP through the
transaction Code FBCJ. If a receipt is passed in FBCJ on the Cash
Receipts TAB, to view the entry, double click on Follow-on Document.

Transaction Code: FBCJ
=4
Cash Journal Exras Systern  Help

& JH ea@ DHE HDLa AR @m
Cash Journal 121 Company Code 2000
|§§ Save ||. Post ||§ Print cash journal ||

Edit Goto

T

Change cash journal ||f Editing Options | Balance at the

—

) ) Start of Day
Data selection Date of entrv I Balance display for display periad
Display period__-"” t dCa_sh rtehceg)ts
81.082.2016) - |81.02 2010 Opening balance D_BBM uring the Day
4 Today » + Total cash receipts 0,00 " INR Mumber:
4 This week 3 + Total check receipts 0.00 INR hNumber:
L | Current petiod » - Total cash payments Number
. ; _ : Net of Check receipt &
Cashjournal.  AAC/EROITOWN Sk! = Closing balance 0.80 s
Company code:  APEPDCL WBUT |
. ) . Cash Remitted in to
L ey Cash recaipts Check rpceipts Select the Unit Cash Book I o
Busineds transaction |Am0ur|t |Dnc |Spi1 Tradin |Tr |Fun |CO |CustCenter |Acti\rit5r |Order \ it Closing Balance
RECEIF| 0OF, CC CHARE 15 BIEI.BB mE 2000 of Cash &Check
1| | I ——
Only Cash
v Press the Button closing Balance |
Cash Remitt : i
into Bank Cas Check rdceipt & for the split
- Receifts remittnces transactions
- w
| Select the relevant Click on Arrow to split |
T Amount of o ;
- usiness Transaction if single check is
received for multiple
| business transaction
types [ ]

RIOEIE & saese. [H Postse. |3

Receipt |2 Follow-on doc., |
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Upon posting a Transaction Click on Save/Post to Post to save or to Post
the transaction.

Split Transaction: Split is used when a single check is received for
multiple Business transactions. For example CC, RC Fees Etc., The
following screen appears.

Cocument Split (Check Receipts)

| Iit... |Business transaction |Amount T..|GIL Text far iterm Wendor Customer OT... F'a\yr'rl
1 RECPT DEWELOFPMERM.. 40, 006 . 00 S55E001681 Collection of Dewvel .. o
=z RECEIFT OF ACD -.. 100, 000. 00 4300101 Collection of S0 o
3 RCPT OF LT APPLMN_. 10,000 .00 E180916 collection of Appln .. o
4 P =
~ N\ =]
( Pressthe \ =
A \ copy icon / | =]
Tax Included /

Total Amount 150,000 .00 MR
[«] Tatal ltems 150,000.08 MR

Tax Code Tax Armount

\

Difference .08 NR

R estrictions |

[ o
A CIEEIEEIEEEN Y
Business transaction [Tran.no “{CoCa|Type |G Acct |Tx BusTraBlkd Acct Mod. |Tax Mod.
CC COLLMS-LT - DEFT STAFF 3 2000 R 2300301 ] ] O (=]
RECEIPT UNSPEMT TEMF ADW 9 2000 R | O (=
RECEIPT UNSPNT PRIMPREST 10 2000 R | 0 | ]
RECEIPT-UNSPERT Th 11 2000 R TEOOSET | | 1
RECEIPT- PERSOMAL A/C 12 2000 R O |
SELF OFICE CASH FROM BANK 13 2000 C | O
RCPT OF LT APPLM FEES 14 2000 R 6100916 | | O
RECEIPT OF R FEES 15 2000 R 61009032 | | 1
SUPERVISION CHARGES 156 2000 R 6100917 | | 1
RECEIPT OF AGD - LT 17 2000 R 4200101 | | 1
PERAL INT. ON [NSTALMENT 18 2000 R 6101913 | | 1
OTHERS 20 2000 R | 1
RECEIPT OF CC CHARGES LT 21 2000 R 2300301 O O [ |-
RECEIPT OF CC CHARGES-HT 22 2000 D | | O
RECFT DEVELOPMENT CHARGES 23 2000 R 5500101 | | O
SERWICE COMMECT. CHARGES 24 2000 R 55001032 | | 1
TEMDER SCHEDLILE INCOME 25 2000 R 6200931 | | 1
COMTRACTORS REGH. FEES 25 2000 R 200918 | | 1
OTHER RECGEIPTS f DEPOSITS 27 2000 R | 1
OC WORK ORDER DEPOSITS 23 2000 R 4700501 | | O (=
BURMN METER DEPOSITS 24 2000 R 4700401 | | O (=
ER{a [ (][]
32 Entries Found 7/%:
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To view the Cash Journal entries for a particular day/period click

on| & Printeash journal | Then all the entries for a desired period can be seen.

It’s a replica of Cash Book entries.

= L= 1= L
List Edit Goto Seftings Systern  Help

& | 210 eee CHE D000 BE @B
Cash Journal

(<D )]

APEPDCL CASH JOURNAL Fage: 1
Wisakhapatnam SAOMHTFELURL IHR Rupee
2600 G20/ 2401299 21,083,218 12:21:33
03 02,2010 - 03.02.20160 RFCASHZ2O / EPDFI_NK
Opening Balance: 14 500.00 INR

%% Document N Pstng Date Doc. Date Business Trans. P Expenses Receipts Tax Amount

Item Business Trans. Expenses Receipts  Tax Amount Text for item Bus® Profit Ctr Cost Ctr
B 1000000092 03.02.2010 03.02.2010 HT 50% I& THEF.. 0.0 3,000, 00 .00 Co@
[ 1000008093 03.02.2010 03.02.2010 HT 58% IA THEF.. o.oo 7,000, 00 0.00 CC@
[ 1000000094 03.02.2010 03.02.2010 520-CASH RMTD .. o.oo 7,000, 00- .00 CC@
[ 1000008095 03.02.2010 03.02.2010 S0 FROM HT CON.. o.oo 8,500, 00 0.00  CC@
B 1000000097 03.02.2010 03.02.2010 520-CASH RMTD .. 6.60 8,500, 00- .00 Co@
[ 1000008098 03.02.2010 03.02.2010 CC COLLNS-LT -.. o.oo 6,500, 00 .00 CC@
[ 1000008099 03.02.2010 03.02.2010 520-CASH RMTD .. o.oo 6,500, 00- 0.00 CC@
0 1000008100 03.02.2010 03.02.2010 F-28 AUTOMATED.. o.oo 505, 00 0.00  CC@

* Total 6.6 8,005, 00 a.o0

* Total Expenses only Saved o.o0

* Total Receipts only Saved o.o0 Numher of Saved Documents: o

Closing Balance 22 505,00 INR

Symbaols: CO@ Posted OO Saved 3 Reversed/Reversal Document
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INPUT FIELDS: To record the Cheque receipts and remittance the user
has to feed the required information in the following fields.

Field Name Comments
Business Separate list is enclosed in Annexure-I For Receipts
transactions and Annexure-II For remittance
Amount Cheque Amount received
GL account Give the GL account Nos. where the Account
number modifier “TICK” is there.
Cheque No. Cheque/DD No.
I(j;, 1;6121;6 Name of the Bank from which cheque/DD is issued
Business Area | Enter the Unit Code
Assignment Unit code
Posting Date | Date on which the data is to be accounted for
Rec_elpt Name of the person from whom PCB is received
Recipient
Reference Any Relevant information for Reporting

Name of the person/Organization from whom
Text ; ;

cheque/DD is received
Addl. Text BCRC/PCB No.

It is required for all P&L accounts (Tariff income GL
Order

Accounts)
Profit Center | Unit Profit Center

v' Transfer of funds: The funds transfer to the Head Quarter Branch
is to be fed into SAP through the transaction Code FV50/FB50/F-

65 etc.

Exp: Remittance in Transit Account Dr. XXX

To Bank Outgoing Account

XXX
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09. Adjustment of Security Deposit to CC Charges arrears.

Purpose: Upon termination of an Elecy Service for any reason if the
existing Consumption deposit has to be adjusted to the CC Charges.

Procedure: The Consumption Deposit existing to the credit of the
Customer has to be adjusted to the CC amount payable by the customer.
As initially, upon receipt of the Security Deposit / ACD, from the
customer, it has been credited to the customer with Special GL “H” then;
hence the amount to be adjusted should be debited to the customer with
Special GL “H”. The Entry upon Adjustment would be.

Customer Spl GL “H” A/c Dr.
To Customer A/c.
Transaction Code: F-32 (i.e. Clear Customer.)

Clear Customer: Header Data
& 2 4B e LA Do BE @M
Clear Customer: Header Data

Process open items

Account ELROOS Clearing Date 20.02.2010 Period 11
Company Code 2000 Currency INR

Open ltem Selectiunrr,-"'
Special G/L Ind H MNormal Ol

Additional Selections
o MNone

) Amount

@ Document Mumber
) Posting Date

) Dunning Area

) Reference

) Payment arder

) Collective invoice
) Document Type
1 Business Area

) Tax Code

) Others

Created by SAP ECC 6.0 Core Team during March-2010 53



FICO-Accounts Receivable
E D End User Manual

Account No: ELR0O09

Clearing Date: Date of Adjustment

Period: Posting Period

Special G/L Indicator: H for Security Deposit
| Frocess open ltems |

Click on Process Open Items

Click on Residual Items Res.itemns L

Click on Select all

i ltemns |

Click on Deactivate all
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Document Edit Goto  Settings  Environment  System  Help

(] 24 CEQ DHE fDOon BE @M
Clear Customer Create residual items
AL [# Distribute diff. | Charge off diff. & Editing options

Standard | Partial Pt ' Res.iterns | Withhldg tax |

Account items ELRO09 SENIOR DIVISIONAL ELECL ENGR

Assignment ([Document M |D P |Posting Date |[Document D |MNet amaount Residual items RCd

20100201 (1600000359 DA |04 20.02.2010 20.02.2010 10,000.00

20100201 (1600000360 DA |04 20.02.2010 20.02.2010 16,000.00 13.500.00

20100201 |7840000003 HE |04 01.02.2010 01.02.2010 1,500.00

20100201 |7840000003 HE |04 01.02.2010 01.02.2010 2,000.00

654321 1400000041 DZ 19 19.02.2010 19.02.2010 2,500.00-

[«][v]] [

|§| || |§| |@| |§| |E| |E|||H Amuunt| | Gross ::I'--Iet"i‘nﬁ Currency | | 1 ltems | § ltems | | 1 Disc. || i Disc.
Editing status
Number of items 5 Amount entered 0.00
Display from item 1 Assigned 0.00
Feason code Difference postings
Currency INR
Display in clearing currency Mot assigned 0.00

Click on Simulate. Upon Simulation the Entry would be as follows:
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Document Edit Goto E:

Clear Customer D."spfay Overview
& & Display Currency Taxes £ Reset

Document Date 20.02.2010 Type DA Company Code 2000
Posting Date 20.02.2010 Period 11 Currency INR
Document Mumber  INTERNAL Fizcal Year 2009  Translatn Date 20.02.2010
Reference Cross-CC no.
Doc Header Text Trading Part BA
ltems in document currency
PK BusA Acct INR Amount Tax amnt
001 04 520 ELRGOS SENIOR DIVISIONAL E 13,500.00
002 17 520 ELRGO9S SENIOR DIVISIONAL E 16,000.00-
003 09H 520 ELROOS SENIOR DIVISIONAL E 2,500.00

Now Click on Post Icon to post the entry. Then the Document would be
saved.

|_0 Document 1600000361 was posted in company code 2000
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10. SD Payment to Customer in Cash

Purpose: If upon termination of Service, after payment/adjustment of all
the amount payable by the Customer, the surplus Consumption Deposit

is payable in Cash.

Procedure: The amount of Consumption Deposit payable to the
Customer has to be transferred to the respective Circle office expenditure
units through Inter unit accounting. The entry would be

Customer Spl GL “K” A/c Dr

To 300194 IUA ERO, Div / Circle A/c.

Transaction Code: F-30 (i.e. Post with Clearing.)

Settings  Environment Sy

Document  Edit Goto  Extras

& A H I Ca& | 2 HE

DAa8IEE @

Post with Clearing: Header Data

Choose open items  Acct model

Document Date 22.02.2010  Type DA
Fasting Date 22.02.2010 Period 11
Document Numhber

Reference Lr . No  XOOO000XXXX

Doc . Header Text S0 Transfer as per Lr No:
Clearing text

Transaction to be processed
Cutgoing payment
Incoming payment
Credit memo

@ Transfer posting with clearing

First line itern

Psthy 50 Account 3000194 EFSL Ind

Company Code 2000
Currency/Rate INR
Translatn Date
Cross-CC no.

TType
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Document date : Date on which transaction to be effected
Document Type : DA

Document date : Date on which transaction to be effected
Reference : Or. No. based on which SD is transferring to Div/Cir
Office to pay off amount to customer.

Doc.Header Text : Short description of the transaction

Pst Key : 50 “GL Credit”

Account : 3000194

Press enter for next screen
Post with Clearing Add G/L account item

& 1 dH COQ LHB DDO0 BE @
Post with Clearing Add G/L account item

/2 [l B [ Chooseopenitems  Process openitems & More data | Acct model

GiL Account 3000194 | U A ERC-DivinfCircle Other transactions
Company Code 2000 APEPDCL

ltern 1/ Credit entry /50
Armnount 11500 INF

[ Calculate tax
Business Place

Business Area 502
Prafit Center 202100001
| ®  hore |
Purchasing Doc.
Assignment
Text S0 Transfer as per Lr Mo: 300 00000 |® Long Texts |
MNext Line ltem
Psthy Account SGL Ind New co.code
Amount : SD amount to be transferred to Expenditure Unit to

Pay (Total or part thereof)
Business Area: 502 Circle office units Code
Profit Center: Division code in which the HT services exists.
Assignment: Unit Code
Text : Complete details of the transaction (Doc details)

Select Choose Qpen ltems button
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Document Edit Goto  Settings

& plda B @@ae | O EE ST as I EE @

Post with Clearing Select open items

Process open items

Cipen itern selection Additional selections
Company Code 2000 @ MNone
Account elroog  Amount
Account Type D ) Document Mumber
Special GIL ind h| @'_El Mormal O ) Posting Date
Pmnt advice no. ) Dunning Area
' Reference
[ Other accounts ) Payment arder
[ Distribute by age ) Collective invoice
[ Autormatic search ) Document Type
'Business Area

Company Code : 2000
Account : ELRO09
Account type :D

Special G/L Ind : H
Deselect Normal OI [/Marmal O

Select | 1OtESS ORENMEMS | 4y 4¢6n upon processing of open Items the
entry would be as follows:
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Document Edit Goto  Settings  Enwi M Help

& (@ CEQ CHE HDLOD BE @ m
Post with Clearing Process open items
A [ Distribute diff. | Charge off diff. ¢ Editing options = @& Cash Disc. Due

Standard | Partial Pmt | Resitems | Withhldg tax |

Account iterns ELRO09 SENIOR DIVISIONAL ELECL ENGR

Document |0 Document D (P |Busi_ |Day INR Gross Cash discnt CashD_

1600000359 DA 20.02.2010 04 520 |2 10,000.00

7840000003 HE 01.02.2010 04 520 |21 1,500.00

7840000003 HE 01.02.2010 04 520 |21 2,000.00

100000147 |SA 22.02.2010 11 520 |0 12,500.00-

100000147 |SA 22.02.2010 09 520 0 13,500.00

1400000044 DZ 22.02.2010 19 0 11.500.00-

[«][v]] [

|§| || |§| |@| @| |E| |E|||H Amuunt| |Eff| GI’DSS¢>NEt"Eﬁ Currency | | 1 ftems | § ltems | | 1 Disc. |‘H’ Disc.
Editing status
Murnber of items 6 Amount entered 11,500.00-
Display from item 1 Assigned 11,500.00-
Feason code Difference postings
Display in clearing currency Mot assigned 0.00

Click on Select all Button

T Items

Double Click on the amount of Security Deposit to be refunded.

Click on Deactivate all Items
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Go to Document in the Menu and press on Simulate. Then the
entry about to be posted would be as follows:

Document  Edit Goto Extras  Settings  Environment  System  Help

& a4 BIe@ae@ 2HE Dhan BEE @

Post with Clearing Display Overview
&1 &3 Display Currency Taxes ) Reset

Document Date 22.02.2010 Type DA Company Code 2000
Posting Date 22.02.2010 Period 11 Currency INR
Document Mumber  INTERNAL Fiscal Year 2009 Translatn Date 22.02.2010
Reference LR.NO OO0 Cross-CC no.
Doc Header Text SD Transfer as per Lr Mo Trading Part.BA
[tems in document currency_,.-’"
PK BushA Acct INR Emount Tax amnt
001 50 502 0003000194 IUA ERO Div/CirOthr 11,500.00-
002 09H ELROOS SENIOR DIVISIONAL E 11,500.00

Press on General Ledger Simulation. The entry posted in the
General Ledger would be viewed as follows. (Documents Splitting)

List Edit Goto Vie ngs m Help
(] 2|dHICE8@ DRE aDLs AR @0
General Ledger Simulation

G AFE E| O BITHT®I EEE o} Ledger B8 ExpertMode &% Curency % Reset

g;:e”m"t 22.02.2010 Posting Date 22022010  Fiscal Year 2009
Reference LRNO m@@c@w:‘:“"“' EEEE Posting Period 11
CoCd | Item L.itern PK |S GIL Account GiL account name Amaunt | Curr. Profit Center Segment
2000 /000001 |50 | 3000154 U ERC DiwCirCthrs 1150000 INR | 202100001 DIVSEG
2(000002 |08 |H 4801020 CO-HTConsumers(cash) 1150000 INR | 202000002 HTSEG
000003 40 | 3000200 InterUnitBal A/C 1150000 INR | 202100001 DIVSEG
000004 |50 | 3000200 InterUnitBal A/C 11,50000- INR | 202000002 HTSEG

Press the Post Icon button to post the document. Then the
document would be posted and a document number is obtained.

|_0 Document 1600000362 was posted in company code 2000
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12. Amount involved in Court Cases, transferred to
Customer Spl GL Indicator “O”.

Purpose: If a Customer approaches the court for any reason, and does
not pay the amount due by him as per the court orders, then the amount
is to be set aside till the dispute is resolved.

Procedure: The amount disputed has to be transferred to the Customer
Spl GL “O” till the dispute is resolved in the court of law. Till such time
no surcharge is to be calculated on the said amount. The entry upon
transfer of amount to Customer Spl GL would be.

ELROO09 (2303200) $Spl GI ‘O’ 25,000 Dr
To ELROO9 (2303200) 25,000 Cr

Transaction Code: F-04 (i.e. Post with Clearing)

Document  Edit Goto  Extras  Seftings  Environment S

& A HIGEd SEE B0 a8EE @

Post with Clearing: Header Data

Choose openitems  Acct model

Document Date 22.02.10 Type DA Company Code 2000
Posting Date 22.02.2010 Period 11 Currency/Rate INR
Document Number Translatn Date

Reference L. No: X000 Crogs-CC no.

Doc Header Text Court Case amt Transfer .

Clearing text C

Transaction to be processed
Cutgaoing payment
Incaming payment
Credit memao

8 Transfer posting with clearing

First line itern
Psthy 09 Account ELRGE9 SGL Ind 0|E7‘Type
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HEADER DETAILS

Document Date: 22.02.2010

Document Type: HS (HT Court Cases)

Company Code: 2000

Posting Date: 22.02.2010

Currency: INR

Reference: WP No0.24502/2010 (Court Order No.)
Document Header Text: CC Amt transfer to Court
Clearing Text: As per Court Order WP No.24502/2010

Transaction to be processed: @ Transter posting with clearing

LINE ITEMS

Pstky: 09

Account: ELRO09 (Customer No.)
Spl GL Indicator: “O”

Press Enter button to get further screen
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Document  Edit Goto  Extras  Settings  Environment  Systerm Help

& B 4@ @eae SHE STO8 BRE @

Post with Clearing Add Customer item

A2 @ [0 Chooseopenitems  Process open items & Maore data  Acct model

Customer ELROO9 SENICR DIVISIONAL ELECL ENGR GiLAcc 2306020
Company Code 2000
AFPEFDCL TANGELLAMUDI

ltern 1/ Rev Court Cases HT /09 O/ Court CaSES-HT,_,-*"'J

Amount 25000 INR

[l Calculate tax Bus./sectn

Bus. Area 520 Dunning Area

Due an 28.02.10

Prmnt Block Pmt Method

Digcount % Disc. Amount

Crder

Profit Ctr

Assignment

Text Court Case amount transfer to Spl GY [ﬁ’_'] |E’ Long Texts
Next line iterm

Pstiy Account SGL Ind MNew co.code

Amount: 25000 (CC Charges to be transferred to Court case Special GL)
Business Area: 520 (HT unit code)

Due on: 28.02.2010

Text: CC charges Court case amount transfer to Spl GL

Press || Frocess open items | Button
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Post with Clearing Select open items

& g e DHE OTLOO HE @M

Post with Clearing Select open items

Process open items

Open item selection

Additional selections

Company Code 2000

Account ELROOS
Account Type D
Special G/L ind Marrmal Ol

Pront advice no.

[] Other accounts
[ Distribute by age
[ Automatic search

Account: ELRO09 (Customer No.)
Account Type: D

| Frocess open items | Bitton

Press

@ None
) Amount
' Document Number
' Posting Date
' Dunning Area
' Reference
' Payment order
| Collective invoice
' Document Type
'Business Area
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Document  Edit Goto  Settings  Eny

(v} B aleC@lQMGﬁlaﬁfﬁﬁﬁlEﬂl@

Post with Clearing Process open items
AL [# Distribute diff. =~ Charge off diff. ¢ Editing options = @ Cash Disc. Due

Standard | Partial Pmt | Resiterns | Withhidg tax |

Account iterns ELRODS SENICR DIVISIONAL ELECL ENGR

Assignment |Document N D P |Paosting Date |[DocumentD | INR Gross Cash discnt CashD

20100201 1800000056 DR |01 ©1.02.2010 01.01.2010 10,000.00

20100201 |7840000003 HE |04 01.02.2010 01.02.2010 1,500.00

20100201 |7840000003 HE |04 ©1.02.2010 01.02.2010 2,000.00

20100222 100000147 |SA 11 22.02.2010 22.02.2010 12,500.00-

20100222 1800000057 DR |01 22.02.2010 01.02.2010 25,000.00 |

[«][v]] [

|§| |E| |@| |@| |§| |E| |E||['H Amuunt| |Eff| GI’DSS¢>NEt"Eﬁ Currency | | 1 Items | i ltems | ‘ 1 Disc. |§ Disc.
Editing status
Mumnber of iterns 5 Amount entered 25,000.00
Display fram item 1 Assigned 25,000.00
Reason code Difference postings
Display in clearing currency Mat assigned 0.00

Select all by clicking button

T

0 ltems

Deselect by clicking button
Select manually items to be transferred to court case special GL account
Confirm that not assigned must be zero

Mot assigned | .00

B Document  Edit Goto  Seftings  Environment 5y
Other dacurment Shift+F5 p (5
Simulate .

= Sirmulate General Ledger Cirl+F12 2
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Go to menu bar and select Simulate button

List Edit Goto Settin tern  Help

@ THiH 0@ SHE Dhon B @

General Ledger Simulation
FNEAFE B¢ BITBT s B F @ Lledger P8 BqertMode % Currency @ Reset

g:::'“e'“ 22.02.2010 Posting Date  22.02.2010  Fiscal Year 2009

Reference LR MNORRCOSOGK

Cross-co. code

Posting Period 11
ne.

cocd” ltem|Litem PK |53 |GIL Account GiL account name Armount| Curr Profit Center Segment
2000 1|000001 |09 |O|2308020 Court Cases-HT 25,000.00 |INR 202000002 HTSEG
2(000002 |17 2303200 S Dr CCHT Cat 2 25,000.00- [INR 202000002 HTSEG

See the entry and confirm that all accounts are correct and post by

clicking the save button''&.

|_0 Document TE00000364 was posted in company code 2000
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13. Surcharge on CC Charges & Interest on ED Calculation

Purpose: The basic functionality is to calculate the Surcharge and
interest on CC, ACD & ED arrears respectively. (Note: In EPDCL we are
calculating in the external Billing System Only)

Procedure: Separate interest indicators will be used for calculating
monthly interest on CC Dues (Arrears), ED Charges and ACD noted
items i.e. R1, R2 & R3 for CC Charges, ED & ACD with respective rates
are assigned to the Sundry Debtors Recon Accounts.

There are two transactions to be executed for interest/surcharge
calculations.

1. FINT- (i.e. Item Interest Calculation)

2. FINTSHOW- (i.e. Generation of a Interest Report)

Accounting Entry for Interest —
Sundry Debtors (HT) Interest on Arrears Dr
Sundry Debtors (HT) Interest on ED Dr
Sundry Debtors (HT) Interest on ACD Dr

To DPS on CC & ACD Charges
To Interest on ED
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Transaction Code: FINT (Item Interest Calculation)

Item Interest Calculation
& pdEH e SHE OO0 BE @

Item Interest Calculation
O )=l Srch Help

Customer selection

Customer account ELROOS to ELR®12 |T|
Company code 2000 to |:|
Interest Calculation IndicatDr_r_,.r.,.,.,. B
Interest indicator to |:|
|EI General Selections

General Selections
Interest Calculation To 23.02.2010

[ Also Evaluate Central Accounts
[I%endar items

Test Run
Layout

Press on Execute Button.
Note: Prior to running the interest run, it should be ensured that
the Doc date, Posting Date and the Payment terms are correct.
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Item Interest Calculation

(V] 19 H 0@ SHE DD O0 RE @B

{tem Interest Calculation
ER AFT B ITBTL HEd | et sB288

Customer ELRO09
Company Code 2000
Interest Items g

Date 23.02.2010

Person Responsible EFDFI_MNK

Int. From  “Int.Calc To Days| Base Amnt Int. Rate| Intrst| Tax +/-|Status Y‘
02.02.2010 |05.02.2010 4 | 30,000.00 |18.2500000 | 60.00 0.00 |READY

I‘@”Crcy‘ Status|Clrng doc. |~ Vear|DocurnentMo ™|
. |INR loso |7950000004 2009 |7840000004

E]

3
(o%'e] 7960000004 f 0 | 30,000.00-| D.0000000 | 0.00 000 |READY ‘
oo | 1600000359 3|06.02.2010 |20.02.2010 15 | 25,000.00 |18.2500000 |187.50 0.00 |READY
(o%'e] 1600000359 2 0 | 25,000.00-| D.0000000 | 0.00 0.00 |READY |
1116.02.2010 |22.02.2010 7| 10,000.00 |18.2500000 | 35.00 0.00 |READY
3

[}

(o%'e] 1400000045 10,000.00- | 0.0000000 | 0.00 0.00 |READY ‘
(o%'e] 7840000003 02.02.2010 |23.02.2010 22 | 1,500.00 [1B.2500000 | 16.50 000 |PROCESS
23.02.2010 |23.02.2010 9,800.00 18.2500000 | 485 0.00 |PROCESS ‘

|
|
|
_ oo 1400000045 1800000056
|
|
L

(oWe] 1400000045

(%]
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Transaction Code: FINTSHOW (Interest Run Display)

FProgram Edit Goto term  Help
& 9 H @@ BEHE ETnOas BE @M
Interest Run Display
&
Selection of tems Subjected to Interest
Account,—" R
Partner ELR0O9 to ELRO12 | =
Account Type to |3|
Company Code
Company Code 2000 to | ':f>|
Grouping -~ -
Grouping for Posting and F to | $|
Currency ta |i|
Doc. Subjto Int -
Document Mumber to | '::>|
Fiscal Wear to | ':5>|
Int. Doc. -
Document Nurmber to | =
Fiscal Year to |i|
Interest Run
Diate Upper Limit 23.02.2010 to [ =
User Name epdfi_nk| to | ':5>|
Output
@ Group Items Suhjd to Interest
0 Group Interest Documents
0 Group Interest Runs
Laryout

Press on Execute Icon.
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=
List Edit Goto Seftings System Help

|@ 3 0H @@ DHE DDon BF 08
Interest Run Display

snd

(W[¢][»]M]

3 Reptinting

APCPDCL Overwiew of Documents for which Interest Calculated
HYDERAEAD R
Customer: ATPEED AEE PRERHES
ASST EXECUTIVE ENGIMEER 101122381 IN
<y DocumentNo Year Due Account
Partner Int. Froam To Int.dind. Days Int. Rate Int. Amount Int. Doc.
[iE 70400ADAAS 20A9 10 A5 2009 ATPOAI
ATPOBD 11.05.2009 11.06.2009 R2 1 24.0080000 1.32 8800000013
* yB4noeen ATPOEY
2 101.32
(1= 7240000017 2009 A9.06. 2009 ATPOEA
ATPOEY 10.06.2009 26.06.2009 R1 17 18.2500000 1,700.08 83000880013
(1= 7240000017 2009 A9.06. 2008 ATPOOA
ATPOOY 10.06.2009 26.06.2009 R2 17 240000008 22.36 8200000013
* 78400000 LTPEED
34 1,722 .36
** Total LTPEED
73 1,914 .91
CPDCL Quality Client Overview of Documents for which Interest Calculated
Hyderabad R
<% DocumentMo Year Due Account
Partner Int. From To Int.dind. Days Int. Rate Int. Amount Int. Doc.
#+* Total
1,822 £9,362.10 L

[ I [ cPOFI_My [ cpdecenas [INs | [ 7

distart| & @ > ] Training... | I sap Log...” Interes... custom... | ] aconet.. | 2 @| BT «MW 2:11am

PostInc...| d My com... | 53 FURCTL..
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14. Reverse interface of Collections

Purpose: APDISCOM receives Cheques from Customers daily against
the bills issued to the customer. After the receipt of the cheques,
customer account will be credited in SAP & is issued permanent receipt
immediately. Further, certain debit/credit memos may also be
raised /withdraw in SAP. The additional invoice raised /withdrawn will be
downloaded from SAP and is exported to the External Billing system

Procedure: Four Files need to be created as part of this development.
These files should be available to download on to desktop (Presentation

server). The Output file would be based on Document types. (Note: Ensure
to give the correct Document type while accepting receipts)

1. Reverse upload files are
a) CC Charges Collection
b) Security Deposit Collection
c¢) Demand raising JEs
d) Surcharge on CC, ED & ACD

Transaction Code: ZFIAOO3 (Reverse Interface)

FProgram Edit Goto  Systern Help

& (9@ @@ BHE fDLo0 BRE @
ZFIIA_HT_REVERSE_UPLOAD
7
Selection Criteria
Company Code 2000
Posting date 01.02.2010 to 23.02.2010 =
Business Area 520 to ‘3|
File path
Select path for download files E:\Documents and Settings\Admin\Desktop [ﬁ’f\

Company Code: 2000

Posting Date: 01.02.2010 to 23.02.2010 (Period of Collections to be
Uploaded)

Business Area: 520 (HT Unit Code)

File Path: Press F4 for excel file selection

Press execute button: @
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Upon execution four files would be generated and are placed on the
desktop i.e. HT CC Collection, CD Collections, JEs and Surcharge
files will be downloaded.

Manual AR HTCDCOLLE, .,

T

defived roles. HTSURCHA, .,

-

(iLeiEli allatry (RS (ERAE)

/s Start DR EG ®E DY EPDCL HT Manual - M., | S&P Logon 710

Now Save the files and forward to external billing system for
updating of Customer ledger.
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15. Issue of Notices to the Default Customers (Dunning)

Purpose: It is often the case in business that a customer does not settle
its payables on time and is therefore in arrears with its payments. In
order to remind your customer of outstanding debts, you will send

payment reminders or dunning notices. (In EPDCL the notices/ reminders to
the default Customers would be issued manually)

Procedure: Dunning is processed automatically with the dunning
program. The program determines the accounts and items to be dunned,
the dunning level of the account and, on the basis of the dunning level,
the dunning notice to be printed. You print the dunning notices with the
print program. The data determined by the dunning program is
simultaneously stored in the items and accounts.

Transaction Code: F150 (Dunning)

Dunning natices  Edit vironment

@ BB Q@@ SHE DDO0 AR @M

Dunning: Parameters
@ O Indiv.dunn.notice 2 Dunnhistary

Run Cn 23.02.2010
Identification KUMARS

Status -~ Parameter | Free selection | Additional Log

Date

Dunning date 3.02.2010 [=

Docmnts posted up to 23.02.2010

Caompary Code

Company Code 2000 to &

Account Restrictions
Customer ELR0OO9 to =
YVendar to &

Run On: 23.02.2010 (Date to be dunning notices to be run)
Identification: ELRO09 (Identification Description)
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Parameter
Dunning Date: 23.02.2010
Documents Posted up to: 23.02.2010
Company code: 2000
Customer: ELROOQ9 (i.e. Service nos. to be dunned.)
Press on Save Icon.

@ Details have heen saved for the run on 23022010 KUMARS

Click on Status Tab

Press Schedule button lm

Dunning notices  Edit Gaoto  Extras Environment  Systerm Help

& ald B I CHB 0o BE @

Dunning
B ® Schedule [ Indiv.dunnnotice & Dunn history

Run Cn 23.02.2010
|dentificatian KUMARS

Status | Parameter | Free selection | Additional Log

Status Schedule Selection and Print

o Parameters were maintained
Joh parameters

Start date 23.02.2010
Start time 00:00:00
Start immediately

Target computer

Prinout -~
Dunn print with scheduling? |
CutputDevice LFO1

® Schedule ¥ Cancel

Start Date: 23.02.2010 (Date of run)
Select Start Immediately Startimmediately

Click on |® Sthedule hytton
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| Dunning notices  Edit  Goto Extras  Environment  Systern Help

| & 2 AH @R DHE D1
Dunning

|Q. Sample printout || [ Indiv.dunn.notice ||£ Dunn.history ||63-_14 Log |

Run On B1 o1 zoo[e)

Identification WENKAT

m Farameter i Free selection i Additional Log

Status

O Parameters were maintained

.Q. Select and print scheduled for 13.02.10 at16:594:12
Q Select and print is complete

Press enter

O .
Press Dunning History button <= Dunn.history |

Program Edit Goto Systern Help

] @ e@a@ D E anasn AR @m

Fl Dunning - Dunning History
@

Accrual -~

Account type D ta
Company code 2000 ta
Customer ELRo0S|  [#) to
‘“endaor ta

eleles

Company Code: 2000
Customer: ELR0O09

Enter execute button
FI Dunning - Dunning History
& 148 ¢eQ SHE SO0 FR @8
Fi Dunning - Dunning History
M 4« » M E&F F 8 Display dunning notice @& [®& Choose

EPDCL Quality Client Time 11:01:22 Date 23.02.2010
Vishakapatnam Dunn.history RFMAHN20/EPDFI_NK Page 1

Comp. Acct typ Account
Run Date ID Print Date Dun. date Leg.dun.pr Procedure Sort field CPD Area Dun Due items Crcy

2000 D ELROD9
23.02.2010 KUMARS 23.02.2010 23.02.2010 2000 1 900.00 INR

End of the list
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Press on Display dunning notice | Displaydunning notice

Dunning natice header -
A|Accticontract CoCd |Dunning clerk Dunning Area  |Dunning Le  \Dunn. Block ‘|
D ELRORY 2000 1 D

[4]
[~]
(D] L[]

Ounning line items -
CoCd\Document M |Fisc_ |Lin |Net duedate |Netar |O |0 D |F JAmountin FC Cui|
2000 100000147 (2009 1 ) 1 O 12,500.00- INI
2000 1400000045 2009 2 1 Cl 9,900.00 INI
2000 7840000003 2009 3 1 Cl 1,500.00 INI
2000 7840000003 2009 4 1 | 2,000.00 INI

[+]

(=]
[l |[«][»]
o Copy [ Print preview X

Press on Print preview button | Print preview
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*0CL

?‘Ez&@;

From:

Payment Reminder Letter

Lr Mo fHT/D Mo 2010 Dt 23.02.2010

Dear Sir'Madam

To:

Customer Code:ELROOY
SEMIOR DIVISIONAL ELECL ENGR

TAMGELLAMUDI

a00000
Phone

Sub: Non Payment of HT Bill for the month of February 2010

It is noticed that the below bill has not been paid by vyou even after 15 days from the date

of the hill
Sr.No |Month of the Bill |Bill Date CMD Amount Currency (Due Date
1 February 2010 22.02.2010 900.00 |INR 22.02.2010
Yours truly,

Verify and print
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16. Generation of Defaulters list

Purpose: All the Customers who are defaulters in payments of CC / ACD
amounts in time are being captured and are generated a Defaulters list.

Procedure: The System would pickup the normal open items (including
overdue, due etc) of the customer. The Special GL ‘R’ open items are also
grouped person responsible wise (i.e. DE/ADE) and an abstract of the
same is to be sent to the person responsible in the customer master. The
nature of Dues is the normal GL ‘CC’ or the noted item R’ i.e. ACD
(Additional Consumption Deposit). The report consists of.

1. CMD Amount is the total amount of overdue amounts for the
present month of all the recon accounts posted against the
Customer

2. Arrears is the total amount of overdue amounts up to present

month (previous
Months) of recon accounts of the customer
. Total Amount is the total of CMD & arrears
ACD total amounts are the due amount with Spl GL indicator
“R” as noted items...

> W

Transaction Code: ZFIAOO2 - Disconnection list of HT Customers

Frogram  Edit Goto  Systern Help

& 2 40 @@ BHE ODO0 BE @

Disconnection list for HT consumers

&

Disconnection list of HT consumers
Company Code kooo E?"I -
Profit Center 202000002 to =
Ferson Resposible EPDFI_NK to |E|
Fun Date 23.02.2010

Company Code: 2000

Profit Center: 202000002 (HT Unit profit center)
Person Responsible: Either ADE / DE user id
Run Date: 23.02.2010 (Running Date)
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- j]dH ©€E@ CHR D00 BEI QB
SAP

F'rint:

OutputDevice LPO1

[ﬁ’] Beispieldrucker. Mit SPAD anpass
Page selection

Spool Reguest

MName SMART LP&1 EPDFI_NK
Title

Autharization

Spool Contral
[ Print immediately
[ Delete After Output
[ I MNew Spool Request
[ Close Spool Reguest

Nurmber of Copies
MNumber 1

1 Group (1-1-1,2-2-2,3-3-3, )

Cover Page Settings

Spool retention pd 8 Day(s) SAP cover page Do Mot Print E
Storage Mode Print only = Recipient
Department

0 Print  ¢2 Print preview | X

Press print preview button | Print preview
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CENTRAL POWER DISTRIBUTION COMPANY OF A. P. LIMITED

From : To :

The The EFDFI_NK
A NAGENDRA KUMAR

DATE :23.02.2010

Lr No. /HT/D.No. 2010 Dt. 23.02.2010

Flease arrangeto disconnect the HT Supply fornon payment of the current consumption
charges! additional consumption deposit for the month of Febhruary 2010 for the following HT services.

SINo | Code Name of HT Nature Arrears CMmD Total Amount
consumer of Dues|
1 ELROODS | ASSISTANT cc 56,006.00- 519,920.00 463,914.00
ENGINEER PHONES

The disconnections may be implemented immediately and confirmed over phone. The
readings at the time ofdisconnection of HT service may also he sent without failimmediately after
sending the telephonic message of disconnection.

Check and print
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17. TDS Certificates Generation

T-Code: JIINMIS - Withholding Tax
| FProgram  Edit Goto  Systern Help

@ 2148 R DHE PO
Withholding Tax Information System

General Selection

Company Code |1EIEIEI

Fiscal ¥ear 2009

Cocument Selection

Fosting Date B1.04 2004 to 13.02. 2010
Cocument Murmber to

Vendar to

Customer ATPOM to ATPZZZZ

Additional Selection

Business PlacerSection Code to
Official Withholding Tax Key to

Feport Selection
@ Challan Update Status
(O Bank Challan Status
O Cerificate Status
{2 Consolidated Report
Company Code: 1000
Fiscal Year: 2009
Posting Date: 01.04.2009 to 13.02.2010

Customer: ATPOO1 to ATPZZZZ
Report Selection: @ Challan Update Status Hytton
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List Edit Goto Settings  Systerm  Help

& 20 @@ ERER BDhan HEE @
Withholding Tax Information System

] ) s crocee | 5o 1) i | 7 0 coter e

Document No Section Posting date Bus plc/Sec Code W.Tax Code W/tax amnt Int challan no Int Challan Date Payment Due d
ATPOET &

v 7400006062 1344 11.02.2010 1000 AA 5,000.00- B7.03.2010
ATPOEZ &

(182800000002 1944 26.05.2009 BA 1,448 .00 B7.06.2009

(12200000007 1944 26.06.2009 BA 3,656.00 B7.07.2009
ATPOB4 &

(122000000028 1944 26.06.2009 BA 1,580.00 B7.07.2009
ATPOES &

(18500000009 1944 26.06.2009 A 1,7358.00 B7.07.2009
ATPOOE &

(185000000108 1944 26.06.2009 AA 1,190.080 B7.07.2009

Select Service no and press on Challan update | chatan upsste |

Prograrm Edit Goto  Swystern Help

& | < &SEae B0
Create Remittance Challan for Customel

Company Details

Zompany Code 1000
Fiscal ¥ear 2009
Business FlacefSection Code 10on

Dretails ofvithhaolding Tax Lines

Docurment Mumber TAQOOAAAAZ
FPoasting Date
Section 1048

Zollection Code

walue Date

Customer ATREAE1
Recipient type co

Tax Remittance Details

Docurment Date 13. 02 2010
Fosting Date 13.02 2810
Sl Account 2405012

Business Area ‘IEIEIEI|

Bank charges

Enter details as in the above screen
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Press execute button @
| List Edit Goto  Systern  Help

& A H @O BHE DY
Create Remittance Challan for Customers

Clearing Dac.

Clearing Doc Number aranganes
Challan Mo, 101000002
Challan [t. 13,02 2810
Section 1944
Total Basic TDS Remitted 0. e
Total Surcharge Remitted. 0.0a
Total ECess Remitted 0. o6
Total Tax Remitted 0. e
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| FPrograrm  Edit Goto  Systern Help

| & 21 dHICOQ DHR BDOD
Withholding Tax Information System

General Selection

Company Code |1EIEIEI

Fiscal Year 2009

Document Selection

Fosting Date B1.684 2009 1o 13.02. 2010
Document Mumber to

Yendor !

Custamer ATPOE 1o ATRZIZZZ

Additional Selection

Business PlacefSection Code o
Official Withholding Tax key o

Report Selection
(O Challan Update Status
@ Bank Challan Status
(O Cerificate Status
(O Consolidated Report

After entering above details and press execute button @

| List Edit Goto Setings  Systern Help

| & NiH eee BHE D000 PR QB
Withholding Tax Information System

|&| Choose ||&| Save || Find || Bank Challan Update |

Int challan no Int Challan Date Ext challan no Ext challan Date Document No Posting date Witax amnt W.T:

ATPABT B
fv 100110ABEE02 13,02, 2010 TABAOAOREZ 11.02 2010 5,000 00- AA

Select and press Bank challan update button | Bk challsn Updste
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| Prograrm  Edit  Goto  Systern Help

| @ 1B @@t
Bank Challan Update

Company Details
Company Code 1000
Fiscal Year 2009

Femittance Challan

Challan Clearing Mumber B700AA8A51

Internal Challan Murmber 108110080002

Internal Challan Date 13.02.2810
Bank Challan

Bank Challan Mumber AD12345

Bank Challan Date 13.02. 2010

Bank Key joaa

Enter above details and press executive button @

List Edit Goto  Systern  Help

] B dEH e DHE DDO8 HE @

Bank Challan Update

Sr. No. Co.Cd Doc . Na Year Int Challan No Int Challan Dt Ext Challan Wo Ext Challan Dt Bank

1 |1BDB ‘B?BDBBDBE'I ‘ 2999‘ 180110800002 13.02.2010 |AD12345 13.02.2010 10001
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| Frogram Edit Goto  Systern Help

@ 21 dH CeQ RHEB BDOD
Withholding Tax Information System

General Selection
Company Code 1Qa0
Fiscal Year 2069

Document Selection

Fosting Date [1.04. 20049 to 13.02 . 2814A
Document Murnber to

Yendar to

Custamer ATPEOT to ATRIZZZ

Additional Selection
Business FlacefSection Code to
Official Withholding Tax Key to

Feport Selection
() Challan Update Status
() Bank Challan Status

(2 Consolidated Repart

After entering above details and press execute button @

List Edit Goto Settings Systern  Help

] B dHSE® BEHE 2040 HE @ M
Withholding Tax Information System

|& Choose ||& Save || Find || Certificate Printing |

Certificate Mo Certificate Date Section Ext challan no Ext challan Date W/tax amnt Document Mo Posting date Int challan ni

ATPORT 8
1048 AD12345 13.02.2010 5,000.00- 7400000002 11.02.2010 100110000002

Select and press Certificate Printing et rinis [hytton

Created by SAP ECC 6.0 Core Team during March-2010 88



FICO-Accounts Receivable

E D End User Manual

| Prograrn  Edit Goto  Systern Help
|@ | 1100 €0Q BHE DDOD
Print Withholding Tax Certificates for Customers

Company Details

Company Code 10608
Fiscal Year Im
Business PlaceiSection Code Im to
Section 1940
Document Details
Fosting Date Im' to l—‘
Bank Challan Mumbers AD12345 ta [
Bank Challan Dates Im' to l—‘
Custarner aTPEET | to [ ]
Certificate Details
Certificate Date 113.02.2010)
Signatory \Wenkateshwarlu |
Designation |SAD |
Flace of Printing |ananthapur |

Enter above details and press execute button @
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Systern  Help
i Q= Frint

SA Qutput Device |[_F'IZI1 [ﬁ')EIeispieIdrucker. Wit SPAD anpasse
— 1 Mumberofcopies 1

Fage selection |

Spool Request
Name \SCRIPT|LPO1|CPDFI_MY
Title |

Autharization

Spool Control Cover Page Settings

FPrint immediately SAP cover page \ Do Mot Print E\
[ Delete After Output

[JHew Spool Request Recipient ’—‘

[Jclose Spoal Reguast Department ’—‘

Spool retention pd |§| REE

Storage Mode |1 Print anly =]

| Frint Praview ||Q Frint |
Press print preview button @ Print Preview
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|~ Text Edit Goto system Help

| & 100 eee 8NN D00 BHE @0

Print Preview of LP01 Page 00001 of 00003

Name and address of the Acknowledgement No=s. of all Name and address of the
person deducting tax Quarterly Statements of TDS person to whom payment made
under zub-gection (3) of or in whose account
section 200 as provided by it is credited

TIN Facilitation Centre or

NSDL web-zite

Q.HHUD sAurpoEuE%ntEn&%tggofEngll}E%r Sucrlc‘:hgrgtéeEdu%gtll(ﬁlﬁlo‘v}tgldgemn'éheque.l’DD %%Gcgdggl?%gge OAI:ITLUhICh Transfer

Ln‘nant'apgilé.!)': Payments Rz le Cesz Deposited Maollf Anv) Eanlg’rbrancﬁ‘ tas deposited waucher!
Ananté?éjdﬁgd credit 2 Rz Rz dddmmiyy ) Challan
3 ldentification
4 101111401 No.
ANANTAPUER

TRAX ]JE]_JUCTIIJN RfC NO. ATURE OF PAYTME PAN . DE_ THE PAYEE
%ﬁﬁtﬁﬁﬁ%g 511}. a sumn of R=.FIVE THDUSAND AND ZERD PAISE has been deducted at source and
ﬁaid to the credit of the Central Government as %er details given abowe.

YD31l25990G Interest income othe

r thah securities
PAN NO. OF THE DEDVUCTOR FOR THE PERIOD
11.02.2010 To l1.02.2010

Plaaa: ANANTHALPUR Sigrature of perscon responsikle
Dete:r 13.02.2010 for deduction of tax
Full Name: VENEATESHWARLU
Desigrnaticn: 340

Check details and print
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18. BANK RECONCILIATION PROCESS

Settings in FF67 T.code.

Go to the Settings -> Specifications from menu and set the details as
shown in the following screen. This is user level one time activity.

Specifications

[ |Int. bank deterrmin.

Selection of advices
Import advices

[ Company
I Code |
Memo recard entry ———

Startwariant il AEA ﬁf__ﬂ-.F"DC BARK STATEMERNT
Cust matchcode (D ]
Yendor matchcode (D K

Further processing

Frocessing Type 4
[v] Transfer value date

v X

Prerequisites:

Before, approaching to do the BRS we have to check the following in
Transaction Code: FAGLLO3

1) Remittance in to bank: Check whether the total Remittance amount
is posted in Incoming G/L (24xxxx1).

2) Dishonored Cheques: Check whether all the cheques dishonored as
per bank statement are posted is not.

3) Transfer to Head Quarter: Check whether the Transfer to Head
quarters entry is posted & verify the amount if any in G/L 24xxxx4.
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BRS PROCESS

Transaction Code: ZFIA004

Process Bank Statementis

& pla@ @@ SHEE SToa0 BE @B
Process Bank Statements
& &
Processing Data
Campany Caode 1000
Processing Data
House Bank 1TRHG
Account D 2034R
Currency IR
Staterment numhber 2
Business Area U] EI

Statement Date B5.81.2018

Caontrols
Beginning balance 50.00
Ending balance 100
FPosting date 05.01.2010

Session Data
Frocessing mode [}

House Bank: It is the code representing your Bank Branch Address.

Account ID: It is the code representing your Bank Account Number at
your House Bank.

Beginning balance: Opening Balance as per your Bank scroll.

Ending balance: Closing Balance as per your bank scroll as on posting
date.

Posting Date: It is the date up to which you want to do the Bank
Reconciliation.

After entering the above details click on the ‘Execute’ button at top right,
it goes to following screen
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Edit Sort

& 2 dH eE@ DHE DL EE @F
Process Bank Statements

& E Check |EH Sort(ByDate) | g Sort by amount) | @8 Enter | &2 Display Document  @d G.L Balances Display Trans. | L3 Hold

1<1l]

(%) Balance Summary Date : 25.01.2010 Status

Opening Balance 219,000.00 Positive Total 505, BO0. 00 ©O@ Can be Posted

Closing Balance 180.08 MNegative Total 8 609 680- @O0 Balances are not matching
Balance 218,900.00- Actual Balance 406,991 .00 @]

Zf Document Details

Doc No. hssignment Date Amount GL Code Selections

[ ]100882516 Testing of fhE@  05.81.2018 5,000,008 2405461 fa

T:EI]EII]I]EIDSM 0000016006001 INR 11.12.20089 1168.08- 2405467 ly'lb

[ 2600000156  OROOO1910A0BGINRE  12.12.2009 18,508,608 2405461 jﬁ’

[]8600000231 0oOaa22200001 INR - 17.12.2009 500. 08 2405461 £

[]1500000225 1000 01.10.2009 45,000.080 2405461 ﬂ:}

[ 11400006700 123456 29.12.2009 40,808,008 2405461 fb

[¥] 2200000845 123456 o04.81.2018 1008.88 2405461 fia)

[]1400000662  123456-2 16.12.2009 1,500,008 2405461 ﬂ-\?

[ |2200000247 20090401 01.84.2009 5,080,000 00 2405461 ﬁ?

[v] 2200000840 20090425 25.84 2009 5,500.00 2405467 lﬁ

[ ]2200000841 20098425 25.04.2009 4,500,080 2405461 jﬁ

(18600000036 20090512 12.05.2009 740.08 2405461 £

[]2600000036 20000512 12.05.2009 503.00 2405461 ﬂ-\?

[ |8600000036 20098512 12.05.2009 220.00 2405461 i

115000088167 200907682 028720089 1,508.00 2405461 ?ﬂb

[v] 1600000077 20090801 01.08.2009 500,800,008 2405461 ﬁ

(11500000075 20090801 01.08.2009 700,800,008 2405461 £

115000080019 20090825 25.08.2009 1,508.00 2405467 ﬂb

[ 11500000059 20090825 25.08.2009 750.08 2405461 i

(11500000059 20090825 25.08.2009 350. 08 2405461 £

[]1500000020 20000826 26.08.2009 5,000,008 2405461 ﬂ-\?

[ 11500880021 20098826 26.08.2009 5,000,008 2405461 i

[ 11500000040 20090826 26.88.2009 2,500.00 24054617 ly'lb

[ ]1600000041 20098826 26.08.2009 2,000,008 2405461 jﬁ

(11500800041 20098826 26.08.2009 500.08 2405461 Fa

NEm

I | CPDFI_ER ¥ cpdeccdev | INS

Opening Balance is the Bank Scroll Balance and Closing Balance is the
Scroll Closing Balance.

Assignment is Cheque Number for cheque remittances.
Date is the date of remittance into Bank.

Select each Check Box against the Doc. No. based on the Assignment,
whether the Amount is available or not in Bank Statement otherwise
don’t tick it.

Hit "2 Ho1d hutton to save the selected item. If in any case the power is
off, then there is no need reselect the items already selected, as they
would be save up to the selected transaction. Again Execute the
ZFIA004’, all the items selected already selected would be in the selected
mode.
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After all items in bank statement are selected in screen, hitto
check whether the BRS is tallied or not.

Find the items in Bank statement which are not in our cash bank, these
items are to be transferred into our cash book by following below step.

Hit & Enter ¢ displays the following screen.

(g% Transaction Amaunt & Bank reference Bl Costeenter | @ Bus Area
=)

LDl [ [ «][¥]

|f Transfer Data ||R Cancel ||'ﬂ Deleta ||f Change |

Choose the F4 help for Transactions as displayed below
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Transaction {1)Personal Value

R estnchions |

=
AL E ST

Transaction type: 1

Tran™ +-|Text |

AP10 |+ AP-Wronaly Credited By Banker
AP12 - AP-Wrongly Debited By Banker

2 Entries found

Select the AP10 for ‘Wrong credit’, AP12 for ‘Wrong debit’ in bank
statement. Fill remaining fields.

Then hit ¥ TranserData |poqin hit G Check 1f Balance’ and ‘Actual Balance’
are equal BRS is tallied otherwise not tallied, recheck each line in bank
statement and the above screen, find the mistake and correct it.

Hit @ button when ‘Balance’ and ‘Actual Balance’ are equal.

Execute the transaction code: FEBAN
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Selection of Bank Staterments by Banks and Account Mos
Company
Hdr data Code
Caompany Code ‘@A to =
House Bank -—"—""_-——t.o-' Enter o
House Bank oy
AccountID to =
Statement number \ Enter 5]
Staternent Date Account ID o
Statement status to =
Currency to o
Iterm Data
Posting Area 1 OK to o
Pasting Area 2 0K to =
Amount to =
Bundle numkber Enter
IPOSHI e Posting Date 4
Posting rule standard to o
Document humber =
Subledger doc.number to o
Posting Date to i
Qutput
View Of
(T |4t Check %

Hit @ button to view the Bank Statement’s line items.

Post line items individually where line item status is @ it is the last step
of BRS processing.

Generation of “Bank Reconciliation Report” — Transaction Code ZFIA024

& T Il €@ BHEE HThOas BE o
Bank Reconcilation Statement

Ccompany Code 1000

House Bank 1020R

Account D 1020R

Posting Date a1 .81 2010 to 3 .e1.2010 IEI

Click on Execute Button. The following Report is drawn.
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i [ = e e 2 R 73 B 2

Bank Reconcilation Statement

Bank Reconcilation Statement

G/L ACCOUNMT DOCUMENT MO . ASSIGNEMMT

=
=
)
=
=
3

2405516 17,800 .00
2405511 15,820,282 .00
Total: 15,838,082 .00

2405511 2200001072 235001 10,000, 20
24605511 2200001072 354698 20,000 . 00
24605511 2200001072 123456 106, 0E0 . BA

Total: 1320, 000. 00

Total: o, ee
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Total: 008
Total: 0.00
CLOSING BANK BALAMCE 15,968,082 00

2405510 17,800, 00
2405511 15,950,282 .00
Total: 15,968,052, 00

Total: 0.8

Total: 0. 8o

Total: 0. 8

Total: 0.6
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2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511
2405511

LOC received but not in Bank &/c Up To

14003068161
1400000892
14008008409
1400008190
1400008192
1400008198
2200000667
2200008710
2200000827
2200081872
2200001072
2200008591
140080800158
1400000408
140000604 41
140BEAHGT 3
1900008159
a6000aaa1 6
BETFTFFa0g
BEFTIEFE1
100681270
14000068113
1400000440
1400008154
1400008155
1400000208
2200000987

Testing En
down payme
residual c
test

test

test

11113
12345
124556
235001
2546948
48657
Testing En

Being Paym
Being Paym
Being reco
TEST

TEST
Testing En
Testing En
2456748
Taa956

Total:

Total:

Imount transferred but not in Bank &/c Up To

Direct Dr/Cr to the Main Bank A/fcC

Bank Balance as Bank Book
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Total:

From G01.81.20160

Total:

1,000, 00
250,000 .00
RO, 000,00
4,000 .00
8,368.00
7.500.00
10,000.00
4500000
10,000.00
10,000 .00
20,000 00
515,592 .00
35,000, 00
101,000 .00
5,000, 00
555 .00
15,000 00
6,000, 00
5,500, 00
5,500, 00
50000
1,000.00
RO, 000,00
10,000 00
10,000.00
200,000 .00
50,000, 00

15,950,282 .00

31.81.2610

b.oo

31.81.2610

b.oo

To:

a.81.2610

b.0oo

17,800 .00
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Generation of Trail Balance:

To Execute the Trail Balance of the any Unit the Transaction Code
is F.08/S_ALR 87012277/ S_ALR_87012301, The following are some
of the Checks to be ensured before executing the Trail Balance by the
User.

R/
L X4

Whether the Cash Book Receipt & remittances Entries have been
completed up to the month end and Posted in SAP.

% Whether the Checks Dishonor Entries for the month have been
posted in SAP.

Whether the Form 10A Entries (i.e. Transfer to Head Quarters) are
Posted in SAP.

Whether the Bank Reconciliation is completed.

Whether the Upload of Demand, Collection & Journal Entries has
been done in SAP.

Whether the Inter Unit Accounts has been Knocked Off.

Whether the GL Account No: 2300301 (i.e. Collection Control
account) is reconciled for the month.

R/
°

R/ R/
L X X g

R/ R/
LX G X4

If all the above stated checks have been completed then the Trail
Balance can be executed.

Upon execution of the Transaction Code S_ALR_87012301, the
report would be as follows:
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Frogram Edit Goto

) 2 10 @@ DHE fnan DE @B

G/L Account Balances
B [ )=l

G/L account selection
Chart of accounts 2000 to
G/L account to
Company code 2000 to

ol olel

Selection using search helpr_,.--""
Search help 1D
Search string
= Search help

Transaction Figures Selection
Business area 520 to

Currency type 10
Ledger ZA

Further selections
Reporting Year 2009
Reporting Period

Output control -~
Subtotal at Level
Subtotal at Level
Subtotal at Level
[ Alternative Account Nurmber
Additional header
[ Microfiche information
[ Separate list
[] Display Plus/Minus Sign
[ Keep Print Parameters for Output

Layouts
Detail List Layout NAG1| [ﬁ’_] Configure |
[w] Totals of All Company Codes Layout | Configure |

Press on Execute Button
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finern, Central, Eastern & North
ution Companies ERP Solutions

G/L Account Balances

APEPDCL G/L Account Balances Time 18:39:11 Date 27.03.2
Visakhapatnam Ledger ZA TRAIL BALANCE OF ERO XXXXXXX FOR THE MON RFSUSAOO/EPDFI_NK Page
per Period 11 2009 in company code 2000

G/L Short Text Debit P.11 Credit P.11|Debit P.81 - P.11|Credit P.01 - P.11 Debit Balance Credit Balan
2300301 S Dr Collections A/c 0.00 11,000.00 0.00 11,000.00 0.00 11,000.0
2303100 S Dr CC HT Cat 1 130,500. 00 60,832.00 130,500.00 60,832.00 69,668.00 0.0
2303200 S Dr CC HT Cat 2 825,314.00 234,827.00 1,726,314.00 235,827.00 1,490,487.00 0.0
2303400 S Dr CC HT Cat 44 0.00 0.00 0.00 0.00 0.00 0.0
2305110 S Dr ED HT Cat 1 3.500.00 500.00 3.500.00 500.00 3.000.00 0.0
2305111 S Dr IED HT Cat 1 2.,000.00 0.00 2.000.00 0.00 2.000.00 0.0
2305120 S Dr ED HT Cat ED 1B 3,500.00 0.00 3,500.00 0.00 3,500.00 0.0
2305510 SDr DPS HT Cat 1 4,000.00 0.00 4,000.00 0.00 4,000.00 0.0
2305540 S Dr DPS HT Cat 2 34,000.00 32,000.00 34,000.00 32,000.00 2.000.00 0.0
2306020 Court Cases-HT 49,832.00 0.00 49,832.00 0.00 49,832.00 0.0
2400500 Cheques Collns Clrng 100,048.00 150, 848.00 101, 048.00 151,048.00 0.00 50,000.0
2401299 SAQ/HT/ELURU 265,922.00 217,317.00 266,922.00 218,317.00 48,605.00 0.0
2430291 SAOHTELRSBITNKInc 0.00 0.00 0.00 8.00 0.00 0.0
2430301 SAO 0 ELR BOI ELRInc 217,317.00 109,444.00 218,317.00 109,444.00 108,873.00 0.0
3000194 IUA ERO Div/CirOthrs 0.00 12.500.00 0.00 12,500.00 0.00 12,500.0
3000200 InterUnitBal A/C 27,500. 00 49,000.00 27,500.00 49,000.00 0.00 21,500.0
4600921 TDS - ACD&SD 0.00 4,000.00 0.00 4,000.00 0.00 4,000.0
4700604 50%Int1AsmtTheftDsHT 5,000.00 51,556.00 5,000.00 51,556.00 0.00 46,556.0
4801020 CD-HTConsumers(cash) 105,000, 00 100,500, 00 105,000, 00 100,500, 00 4,500.00 0.0
6100220 EC LT Cat 2 50,000. 00 450, 000.00 50, 000.00 450,000.00 0.00 400,000.0
6100310 EC HT Cat 1 0.00 304,370.00 0.00 1,204,370.00 0.00 1,204,370.0
6100311 Pn1 EC HT Cat 1 0.00 300.00 0.00 300.00 0.00 300.0
6100312 FSA HT Cat 1 0.00 200.00 0.00 200.00 0.00 200.0
6100316 Sur LPF HT Cat 1 0.00 400.00 0.00 400.00 0.00 400.0
6100318 Demand Chgs HT Cat 1 0.00 100.00 0.00 100.00 0.00 100.0
6100320 EC HT Cat 2 23,500.00 50,000.00 23.500.00 50,000.00 0.00 26,500.0
6100501 EDLT Cat 1 0.00 4,500.00 0.00 4,500.00 0.00 4,500.0
6100511 E D HT Cat 1 0.00 4,000.00 0.00 4,000.00 0.00 4,000.0
6100531 Int E D HT Cat 1 0.00 2,000.00 0.00 2,000.00 0.00 2,000.0
6100713 Cust Chg HT Cat 1 0.00 0.00 0.00 1,000.00 0.00 1,000.0
6100903 Reconnection Fee HT 0.00 2,040.00 0.00 2,040.00 0.00 2,040.0
6101511 HT Cat IB ED 0.00 3,500.00 0.00 3,500.00 0.00 3,500.0
6200261 DPS- HT Cat- I 0.00 9,000.00 0.00 9,000.00 0.00 9,000.0
6200262 DPS- HT Cat- 2 16,000. 00 34,000.00 16,000.00 34,000.00 0.00 18,000.0
7800110 Interest on SD-HT/LT 35.001.00 0.00 35,001.00 0.00 35,001.00 0.0

* Subtotal 1 0 1,897,934.00 1,897,934.00 2,801,934.00 2,801,934.00 1,821.466.00 1,821,466.0
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REGULAR HT DEMAND UPLOAD: The Demand raised monthly

has to be uploaded into SAP through an Upload Program with help of

a Converter. The Following Steps are to be ensured for Upload of HT
Demand.
» Demand file has to be obtained from the external billing system in
MS Access format.
> File so obtained is to be saved in a specified folder in the system
month wise.
» The file is to be converted into TXT format with the help of the
Converter.
» The Converter has to be installed in the respective units Systems
before uploading of the Demand.
» The Converter helps the Access file to be converted into text format
and then upload to Development Server.
» The file structure to be Uploaded would be as follows:
Structure of HT demand upload format on monthly basis in to SAP system
1 | Doc Date in Doc BLDAT DATE 10 Bill date
2 | Doc Type BLART CHAR 2 Ex. H1,H2 ,H3 etc Category of Sc
3 | Company Code BUKRS CHAR 4 | SAP default (2000)
4 | Posting Date in Doc BUDAT DATE 8 Up load date
5 | Cur Key WAERS CHAR 5 | SAP default (INR)
6 | Ref Doc No XBLNR CHAR 16 Original Bill No.
7 | Doc Header Text BKTXT CHAR 25 Demand month
8 | Posting Key NEWBS CHAR 2 01
9 | Customer Code / GL Account HKONT CHAR 10 Service No.
10 | Recon GL Account CHAR 10 GL Account
11 | Amount in Doc Cur WRBTR DEC 169y hoctve L Account related
12 | Assignment ZUONR CHAR 18 Null
Payment
13 Te?/m ZTERM CHAR 4 R0O02
14 | Text SGTXT CHAR 50 | empty
15 | Business Area Business Area
16 | Reference Key 2 XREF2 CHAR 12
17 | Reference Key 3 XREF3 CHAR 20
18 | Posting Key NEWBS CHAR 2 40/50
19 | Customer Code / GL Account HKONT CHAR 10 Revenue GL Account
5o | Amount in Doc Cur WRBTR DEC 13 | Respedive GL Account related
21 | Internal Order AUFNR CHAR 12 Voltage wise
22 | Quantity MENGE QUAN 13 Units
23 | Base Unit of measurement MEINS UNIT 3 SAP Default (KWH)
24 | Text SGTXT CHAR 50 Third party Sales
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25 | Reference Key 1 XREF1 CHAR 12 Recorded KWH
Reference Key 2 XREF2 CHAR 12 | Recorded KVA (Maximum
26 Demand)
27 | Reference Key 3 XREF3 CHAR 20 Billed KVA Maximum Demand
28 | Cost Center KOSTL CHAR 10 Cost Center

THERE XS NO SUCCESS WITHOUT™ U™
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